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Foreword

The Reserve Bank of India Expenditure Rules are framed, with the approval of the Bank’s
Central Board of Directors. The Expenditure Rules govern expenditure that can be
incurred by or on behalf of the Bank and also lay down the powers of the authorities which
can sanction or incur such expenditure.

The Expenditure Rules (ER) 2018 came into force with effect from July 1, 2018, with the
approval of the Committee of Central Board (CCB), after repealing Expenditure Rules,
2009 (amended up to September 2012). Since then certain clauses of the Expenditure
Rules have been amended (with the approval of the CCB / Governor, as the case may

be) considering emerging developments in the Bank.

| am happy to note that the Corporate Strategy and Budget Department (CSBD) has
brought out an amended version of the Expenditure Rules (amended up to June 16,
2021). CSBD has also carried out a comprehensive exercise of mapping of Budget Codes
and General Ledger Codes against each para of Expenditure Rules to facilitate booking
of expenditures in the Core Banking Solution (e-Kuber) by the Budgeting Units.

The untiring efforts and hard work rendered by a team comprising of Smt. Pallavi
Rukhaiyar, AGM, Shri Pratik Patil, AM and Shri Devashish Mazumdar, AM (for Hindi
translation) in bringing out this comprehensive booklet are praiseworthy. The guidance
and support extended by Shri H N Panda, Regional Director, Bhubaneswar, who
conceptualised the task when he was heading CSBD is highly appreciated.

| am sure, this version of Expenditure Rules will be of immense use. As there is always
a scope for improvement in all such endeavors, we invite you to mail your suggestions to
csbdbudgetcell@rbi.org.in.

dha Balakrishnan)
~~Chief Financial Officer
Reserve Bank of India

Central Office

Corporate strategy and Budget Department

Mumbai 400001
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RESERVE BANK OF INDIA EXPENDITURE RULES, 2018

EASIEE])
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faiy wfeaal @ ars/A=dr & awe
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I AT PR dTel Fed TSR B |
9 YoM By, & FREEEell 2018 &
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(FEYHRoT : R 1.3(1) & TS =g-
Y Al & S ARG W o
fa<ir arfeaall & ymioe # aRad= &
JFAIGT PR & WA B TR Bl

PREAMBLE

Whereas it is desirable to revise the Rules
governing expenditure to be incurred by or on
behalf of the Reserve Bank of India and the
power of the authorities who can sanction or
incur such expenditure, the Central Board of the
Bank hereby makes the following rules, namely.

RULES
1. Title and commencement

1.1. These Rules may be called the Reserve
Bank of India Expenditure Rules 2018 (ER,
2018) and shall come into force from July
1, 2018.

Power to sanction expenditure on behalf of the
Bank

1.2. The power to sanction expenditure on behalf
of the Bank shall be exercised in accordance
with the provisions of these Rules.

1.3. Any amendments to the ER, 2018 may be
carried out with the approval of the
Committee of Central Board of Directors.

(i) However, internal delegation of
financial powers of officers of the Bank
need not be placed before the Board/
CCB, and, Governor, by person, shall
be the competent authority to approve
the change in ER pertaining to internal
delegation of financial power. For this
purpose, definition of Governor as
given vide Rule 2.6 of ER 2018 will not
be applicable.

[Explanation: For the purposes of the
Rule No.1.3.(i) - Powers of Governor
cannot be delegated to a Deputy
Governor or an Executive Director for

1
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2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.
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=

2.1.

2.2.

2.3.

24.

2.5.

2.6.

2.7.

2.8.

the purpose of approving any change
in internal delegation of financial
powers under the ER]

(ii) Provided thatany review of the Bank’s
Expenditure Rules, which results in a
change in financial powers of the Board
shall be brought to the notice of the
Central Board.

Definitions

In these Rules and in the Schedules to these
Rules, unless there is anything repugnant
in the subject or context.

"The Act" means the Reserve Bank of India
Act, 1934, as amended from time to time.

"The Bank" means the Reserve Bank of
India.

"The General Regulations" means the Reserve
Bank of India General Regulations, 1949, or
any replacement thereof.

"The Central Board" means the Central
Board of Directors of the Bank and in
relations to any power exercisable by it,
includes its Committee.

"The Local Board" means a Local Board
constituted under Section 9 of the Act.

"The Governor" means the Governor of the
Bank and in relation to any power exercisable
by him / her under these Rules includes a
Deputy Governor or an Executive Director.

"EDs' Committee" means the Committee of
the Executive Directors. The minimum
quorum for sanction of Expenditure will be
any three Executive Directors (EDs) including
the ED of the concerned Department.

"The Principal Legal Advisor" means the
Officer-in-Charge of the Legal Department
and in relation to any powers exercisable
by him, including any Officer in Grades F
or E nominated by him / her in this behalf.



2.9.
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2.9.

2.10.

2.11.

2.12.
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"Unit" means a Regional Office, Sub-Office,
Central Office Department or Training
Establishment under the overall charge of
an Officer in Charge.

"Controlling Officer" in respect of a Unit
means the Officer, not less than Officer in
Grade C, who is nominated for this purpose
by the Officer-in-Charge as Controlling
Officer under the budgetary control system.

"The Officer-in-Charge" (O-i-C) is an Officer
in Grade F, who is the Regional Director /
Chief General Manager-in-Charge / Chief
General Manager who is head of (1) an
office or a branch of the Bank (2) Training
Establishment of the Bank (3) Central Office
Department (including an Officer in Grade
F nominated by the O-i-C) (4) any portion
of the Bank's staff which constitutes a
separate unit for accounting purposes. An
Officer in Grade E who is in-Charge of an
office / branch /Central Office Department/
Training Establishment / any portion of
the Bank's staff which constitutes a separate
Accounting Unit derives the powers of the
"Officer-in-Charge" for the purpose of these
Rules except for Miscellaneous Expenses -
Not Enumerated (MENE). In case of MENE,
the sanctioning power of "Officers-in-
Charge" will be as per their substantive
Grade only. Further, Officers who are not
ordinarily designated as 'Officer-in-Charge'
but hold this position temporarily in the
absence of the regular incumbent, may
exercise financial powers under the Rule,
when they are authorized as such by the
Human Resource Management Department,
Central Office.

The Officer-in-Charge, Department of
Government and Bank Accounts (DGBA) /
Department of Currency Management
(DCM) / Premises Department (PD) /
Human Resources Management Department
(HRMD) / Department of Information

3
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2.13.

2.14.

3.2.

4.1.
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2.13.

2.14.

2.15.

2.16.

2.17.

3.2

4.1.

Technology (DIT)" means the Officer-in-
Charge of the respective Central Office
Department and in relation to any powers
exercisable by him / her, includes any
Officer in Grade F to C designated by him
/her in this behalf.

"The Sanctioning Authority" means the
authority nominated to sanction expenditure
as per Schedule II to these Rules.

"Metropolitan Centres" mean the cities of
Mumbai, Kolkata, Chennai, New Delhi,
Bengaluru and Hyderabad or any other
city that may be declared as a metropolitan
centre for the purposes of these rules by the
Bank.

"Year" means the accounting year of the
Bank i.e., 1st April to 31th March.

Estate Department wherever mentioned
includes the Project Management Cell (PMC).

'Important Case' is a court case where the
decision on appointment of a lawyer is
taken at the level of the Deputy Governor
in Charge of the department concerned
with the litigation.

Form of Accounts

. Subject to the provisions of the Act and the

General Regulations, the accounts of the
Bank shall be maintained under the heads
and sub-heads as set out in Schedule I to
these Rules or in such other manner as the
Governor may, from time to time specify.

In the event of the Governor specifying a
change in the heads of accounts, such change
shall be incorporated in Schedule I.

Power to sanction expenditure on behalf
of the Bank, by whom to be exercised

The various authorities referred to in
Schedule II to these Rules are hereby
authorized to sanction expenditure under
the various heads as specified in Schedule



4.2.

4.3.

5.1

6.1.

6.2.
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4.2.

4.3.

5.1

6.1.

6.2.
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I to these Rules, subject to the conditions,
if any, specified therein and also subject to
all the administrative approvals / Central
Office instructions as applicable.

The various authorities except Officer-in-
Charge have been referred to in terms of
grades i.e., Officers in Grade F to Grade A.

Sub offices- In case of offices which are not
independent accounting units and do not
have separate departments like Estate,
Establishment and Administration etc., all
the sanctioning powers of in charges of
these departments referred to in various
provisions of ER will be exercised by the
Officer-in-Charge of that Office or on
delegation by him, by an Officer not less
than an Officer in Grade C as far as these
clauses are concerned. This provision will
further be subjected to the limitations that
may be prescribed by Department of
Government and Bank Accounts/Corporate
Strategy and Budget Department/ Human
Resource Management Department from
time to time.

Delegation of powers in favor of other
Officers

Delegation of power in favor of an Officer
specified in Schedule II to these Rules
shall be deemed to include delegation in
favor of any Officer who is in a grade
higher to him/her in that Unit.

Economy in expenditure and financial
discipline

Every Competent Authority shall enforce
financial discipline and strive for economy
of expenditure in his / her department or
branch.

An authority empowered by Rule 4 to
sanction expenditure shall not sanction or
incur expenditure on an item exceeding the
limit of his authority, except in emergency

5
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6.3.

6.4.

6.5.

6.6.
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6.3.

6.4.

6.5.

6.6.

and if he is satisfied that it is in the interest
of the Bank to do so. Such excess expenditure
shall be immediately reported to the Officer-
in-Charge of the concerned Central Office
Department, regarding reasons for incurring
the expenditure, and the Officer-in-Charge
may accord post facto sanction to such
expenditure provided the same is within
his powers.

Wherever required by the Central Office
instructions, the sanctioning authority at
the Unit (including the Officer in Grade F
nominated by the Regional Directors) shall
seek the advice of an Advisory Committee
constituted by the O-i-C prior to sanction
and report such expenses in the manner
prescribed by the concerned Central Office
department.

Every endeavor must be made by the
Controlling Officer to maintain the
expenditure at the minimum and within
the overall ceiling amount approved in the
Bank's Annual Budget under different heads
of accounts.

In all cases where the expenditure exceeds
the limits fixed by Central Office or the
budgetary allocation or norms for
entitlements, individual or collective,
approval / confirmation of the CSBD shall
be obtained through the concerned Central
Office Department.

In all cases of sanction of expenditure, the
Competent Authorities shall follow Central
Office instructions / check lists for
determining the requirements and eligibility
and also follow the prescribed procedure
and safeguards provided in the Banking
Department / Premises Department/
Department of Information Technology
Manual in respect of calling and opening of
quotations, awarding of contracts, payment
of bills etc.



6.7.

6.8.

6.9.
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6.7.

6.8.

6.9.

6.10.
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Any individual expenditure (other than
routine expenditures like pay and allowances
etc.,) exceeding X 20 lakh on any one occasion,
shall be monitored by the CSBD through
reports generated from Core Banking
Solution (CBS). The above limit and also
any other aspect relating to the monitoring
and control of the expenditure will be
guided by the administrative circulars to
be issued by CSBD from time to time.

Sanctions accorded by the Central Office
Departments for any specific global
expenditure by following the said procedure
is deemed to have taken as per the ER, 2018
and Regional Offices/Central Office
Departments incurring the expenditure, as
per the instructions of the concerned Central
Office Department are deemed to be only
disbursing the expenditure and therefore
the limits mentioned in the ER do not
apply to such expenditures. The Regional
Offices/Central Office Departments
therefore can incur the expenditure under
the paras after taking approval from their
Officer-in-Charge irrespective of the limits
mentioned in the Expenditure Rules.

Notwithstanding, the powers conferred to
Sanctioning authorities for sanctioning
expenditure, no unit can incur expenditure
in excess of budgetary provisions approved
for the year under various heads and
transaction-wise limits fixed by the
concerned COD for the specific activity.

Reference to any Central Office Department
in these Rules will mean that Department
in Central Office, which is looking after the
policy aspects pertaining to that particular
item of expenditure as applicable at the
time of sanction of the expenditure.

Limitations of Rules

Nothing in these Rules shall apply to the
investing of Funds of the Bank in the

7



WReT f=Td &% « RESERVE BANK OF INDIA

8.1.

TAT IfhT PRIGR 3rear 39 Gde & HHH,
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gRT 9N fR SR | § & fAfer o oo
P g7 §fh7T el 31 Bt B &b AR
PN YA TR gRT PRI & TR
iR @ fafe w7 | a1 | rgae
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8.1

purchase or sale of securities, making of
advances, purchase and sale of foreign
exchange and conduct of banking business
or to the payment of commission, brokerage
and other regular charges in connection
with the same, orders in regard to which
shall be issued by the Governor, who may
delegate the powers to invest the funds of
the Bank and to perform other banking
functions to Officers-in-Charge of Offices,
either specifically or by general instructions,
subject to such restrictions or limitations
as the Central Board may impose.

Repeal of Reserve Bank of India
Expenditure Rules, 2009

The Reserve Bank of India ER, 2018 are
being adopted in substitution of and to the
exclusion of, the Reserve Bank of India
Expenditure Rules, 2009 which shall cease
to be in force with effect from the date on
which these Rules come into force.
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SCHEDULE 1
ot o ACCOUNT HEADS
1) 9§ a¥g odn I) DEAD STOCK ACCOUNT:
1. qof w@ifireT arelt 4y 1. FREEHOLDLAND
(V) wrie™ (a) Office
() armard (b) Residence
gEarel yfi LEASEHOLDLAND
(T) PRt (a) Oftice
CHEEIEL] (b) Residence
e PREMISES
i 11-\0-} I 1o —;i&r R i. Premises on Freehold Land

(d) 3mard

ii. ggarelr Y ) IRER
(T) Srie™
(d) smar|

BeaR

(T) PRt

(a) marg

faga dvemus wd

PRATAT IIEHR

i. fga dvus @ sRfay STas-
CEC]
(v) e
COREEIEIR]

ii. TIE@ A9 W@ SR SUHR-
ad

Q) Frie™
(COREEIELR]
RIEY|ATHIAAER & el
fagga 7 T2 SremT-sren Hal & forg 4
A /U A ATS ARG qTd HYER
ArredaR
(v) Drgesd/mAgHimady @ 3
SAFEID TS

()1 =g A AP AT A DY
AfFeaaR

(b) Residence

ii. Premises on Leasehold Land
(a) Office
(b) Residence

FURNITURE
(a) Office
(b) Residence

ELECTRIC INSTALLATIONS AND
OFFICE EQUIPMENTS

i. Electrical Installations and Office
Equipment - Fixed
(a) Office
(b) Residence

ii. Electrical Installations and Office
Equipment - Movable
(a) Office
(b) Residence

COMPUTERS /MICROPROCESSORS
AND OTHER ELECTRONIC ITMES
AND COMPUTER SOFTWARE
INDIVIDUAL ITEM COSTING MORE
THAN ¥ ONE LAKH

(a) Computers / Microprocessors and
other Electronic Items

(b) Computer software costing above
% 1 lakh
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7. ?—W SEEaU 7. TELECOMMUNICATION EQUIPMENTS
8. Hicwdred 8. MOTOR VEHICLES
9. 3I¥ Trh’ﬁ aﬂf—ﬂ_sﬂ/ 9. OTHER CAPITAL EXPENDITURE-
Ryt yeei | CURRENCY / COIN EXHIBITS /
aferyfer ST smfe SECURITY DEPOSITS ETC.
1) I9R ot II) CHARGES ACCOUNT:
10. RJTYHAT 10. ESTABLISHMENT
i, dad i. Salaries
(T) w1 2o (a) Class I Staff
(A1) eI I 2o (b) Class III staff
(A1) e v Aol (c) Class IV staff
(3n) o ww A 1 (d) Temporary Staff Class I
(3) el T il 110 (e) Temporary Staff Class III
(Th) Srml T St IV (f) Temporary Staff Class IV
(S) areramIfeld ¥CIh (g) Part time staff
ii. W ii Allowances
(v) wEms v (a) Dearness Allowance
CHORRINARESKI (b) Deputation Allowance
(¥1) aRAR W= (c) Family Allowance
(_Gﬁ) BT THRT 9=l (d) House Rent Allowance
() e W (e) Local Allowance
(vh) faey w=im (f) Special Allowance
(SM) TR FfiqR® U< (g) City Compensatory Allowance
() fRrear (h) Education Allowance
(3Tg) Ay =i (i) Conveyance Allowance
(o) < @'ﬂﬁ T (j) Night Duty Allowance
(%) =eplarr W= (k) Watch and Ward Allowance
(Gef) weTel XA BT el () Hill Allowance
(W) dafdre W= (m) Personal Allowance
(%) Fraa qafdren (n) Fixed Personal Allowance
(am) fazry (3rgemm) W=l (0) Special (Perquisite) Allowance
() FoaR 3rgelrdl R A (p) Tax on Non-monetary Perquisites
(7g) fay wrf W< (q) Special Duty Allowance
(am) farre SRR (r) Special Compensatory Allowance
(%) 3 (s) Other Allowances
iii. fafaer iii. Miscellaneous
(v) werwd Skl fgfr fewrar Rarad (a) Leave & Retirement Fare Concession
(dn) fafdcar-=rm (b) Medical Expenses
(W) \wER (3feRersw) W (c) Overtime Expenses

10



() IR/ AT R AR =

(3) W o T Fam/ wie & forg
a1a1/ gt fomar T fasman

(T%) AR Gal BT THGIHRT
(S) (i) e @ qA1 ared g &
wfdrgfdt

(ii) PHARAT @ e G H
wfergfet

(iii) HHATRAT I TR, T D
wfergfet

(iv) el @ Sideans
Wifrm @ wfergff

(v) SHaiRal & e A faxia
s [ 9= @t
aferfet

(vi) FaRal & gy faat /
sexe faat @ ufagfit

(vii)§® gRT HHaRA B 31
fodt = i wfgfit

(Ta) IRER a9/ TS FU/ 91 F1e
R &A1 T =

(3E) FARSH Fld/ 3T ¥CIH Sl
DI HeATHR! Tafafrml & forg
SR

(W) = g 2g 9% g1 I
KRG

(%) wrEghmEr

(W) W 3TgarT

(w) sedbw

(@) gfreror ey

(3l1) I TEd b ATHIRIAT I farfrer

HERIA-1986 ¥ qd Aar-g/
STh INIR & F&

(d) TP AR 3N Ao

(F) HHARGT §RT = 3Edl A<
R B A8 IS

(IR IR YR R FHATRAT B

hSLNIS
(var) arrgafe
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(d) Transfer / Travelling and Halting
Allowances
(e) RentPaid / Recovered for Leased
Houses / Flats
(f) Encashment of Ordinary Leave
(g) () ReimbursementofOutof Pocket
& Conveyance Expenses
(ii) Reimbursementof Conveyance
Expenses to Employees
(iii) Reimbursement of Household
Expenses to Employees
(iv) Reimbursement of GSLI
Premium to Employees
(v) Reimbursement towards cost
of financial dailies / newspapers
supplied at the residence to
employees
(vi) Reimbursement of telephone
charges to the employees
(vii) Reimbursement of any other
expenditure to the Employees
by the Bank
(h) Expenditure incurred on account
of Officers' Lounge

(i) Contribution to Recreation
Clubs/ Other Staff Organizations
for Welfare Activities

(j) Bank's assistance towards Creche
facility.

(k) Scholarships

(I) Book Grant

(m) Brief Case

(n) Training Expenses

(0) Medical Assistance to
Beneficiaries of Ex-gratia Relief
Pre 1986 Retirees / their family
members

(p) FRO Scheme

(q) Incentive Scheme for employees
for acquiring higher qualifications

(r) Payments to staff on contract

(s) Not Enumerated.

11
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iv. ffer 9 3ferem.
(v) wfasy fafer
(@) Sue &R

arferafiar ey

() ST FRAGROT (TG &
arel HHATRAT Bg) [
(I Fafpcadr Ferar [y

(3) ol g1 FHfer @
v. % Yo @

T) ﬁﬁmaﬁw%gﬁasaﬂ

SNER]

) T8 e Ao & ey § gurR/

Jeh

i uigc 3fh Y (drad) @

ii. $og Rere AT ok
(HAARY) B YA

iii. 31 BN YA

11. T 9IS AP Td =AY IS A

12. AGTAEDI D DT Td I
(v) <ifafire oramaer
CORGERIRSEEIRNE]

(7) IRy eraTRyeT

13. v, o=, dr, s, s snfe

(i) fPp=mar
(T) Prte™ 9aq

() eI Yav / 18 R w®icH

(ii) Y
(T) Prte™ 9aq
()  SMErT Haq
(iii ) AT
(T) e vaq
()  SMarT Haq
(7)) =

(iv) faR[a wd I 99R
(Tv) e vaq
() mErT waT
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iv.

Fund Contributions.

(@) Provident Fund

(b) Gratuity and Superannuation
Fund

(c) Leave Encashment (Retiring
Employees) Fund

(d) Medical Assistance Fund

(e) Gold Coin Fund Account

V. New Pension Scheme

a) Bank's Contribution towards
New Pension Scheme

b) Charges/fees in respect of New

Pension Scheme

i. Payable to the Point of
Presence (POP)

ii. Payable to the Central Record
Keeping Agency (CRA)

iii. Payable to others

11. Central Board Directors' and Local Board
Members' Fees and Related Expenses

12. AUDITORS' FEES AND EXPENSES.
(a) Statutory Audit
(b) Concurrent Audit
(c) Special Audit

13. RENT, TAXES, INSURANCE,
LIGHTING, WATER, ETC,,

(i) Rent

(a) Office Buildings
(b) Residential Buildings/leased flats.

(ii) Taxes

(a) Office Buildings
(b) Residential Buildings

(iii) Insurance

(a) Office Buildings
(b) Residential Buildings
(c) Others

(iv) Electric & Gas Charges

(a) Office Buildings
(b) Residential Buildings



14.
15.

16.

17.

18.

(v) STel 94IR
(T) PrieT HadT
(&) 3mard wad
fafer yu=
TP @
AR IUR
i. S U
TEAR JUR
(R) =& =7/ pRER

(@) IR
() Rawe/ w1 a1s

(¥ Sexe
(3) et/ AR

ii. ColTPH | AgeR B |

iii. JIATSC BT IFIREU

iv. SIaTST STl |a

v. W39 A9PIRE, HIGISA I,
eotipr=apiiT, Hifsar \ifefir,
JgTSe/AeTd Wfsar ud srfsan/
Afsa AT

@™ $T Y907
(T) IRT g9 & A1 AT WSIH BT AT
war /[ o= v

(d1) oRaT-am o TG A BT 01 &
anfa

() Fgex/ dogHaeq

(&) R TEU (FHRRT o)

T 1 AE@ A P ARE qIA HYER
AIFCAAR
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14.
15.

16.

17.

18.

(v) Water Charges
(a) Office Buildings
(b) Residential Buildings

LAW CHARGES

POSTAGE AND
TELECOMMUNICATION CHARGES

i. Postage and Telecommunication
Charges
(a) Postage / Courier
(b) Telecommunication
(c) SWIFT / SMART Card
(d) Internet
(e) Cable / CCTV

ii. Telephones/Cellular Phones/FAX
iii. Maintenance of Websites
iv. On Line Data Services

v. Live webcast, mobile streaming,
teleconferencing, media monitoring,
website/social media and audio/
video setup

REMITTANCE OF TREASURE

(@) TA/HA of Staff Accompanying
Remittance

b) Insurance

c) Police Escort

d) Railway / Air / Steamer Fares

f) Purchase of Boxes
g) Cartage & Mazdoor Hire

(
(
(
(e) Freight Charges (Including Transport)
(
(
(h) Not Enumerated.

PRINTING AND STATIONERY

(a) Stationery Expenses

(b) Printing Charges of Stationery
Articles etc.,

(c) Computer / Consumables

(d) Record Management (Scanning etc.)

COMPUTER SOFTWARE COSTING
LESS THAN ¥ 1 LAKH

13
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19.

20.
21.

22.

0T YU
(T) 9% & ypEH
(1) wrer St yvR [ giafeee dan ud
T QRS Hary
afergfr geur (I, e, BiF i)
(i) wufT @1 Jeaer
(R) 9 Wy
() FEfe vyaq
() ImarT waT
(3N) HTTR T THRN
(ii) 9 Hufr & TR
(T) Prte™ 9aq
()  SMErT Haq
() Sfe aeg (waT ol s/
NGRS RIRER)
(¥) Aoy / vadeE
(iii)d® @ 92 WX fRu MW v @
AT
(iv) 9Rae [ aRacd= | Tqra~or | Saidwor
(®) wEfed vaq
(@) 3mardg wa

ToivIl MR, O U9 AR YHR

(T) qugrac HHREE

() TR gffRl w® wrerfie i
@1 37eT fHam T B

(=) it v <ol B SAPRETT YR,
e MR YFUH BT A Db TS
IR, SRAfeT Il B TR

() fafdy (P1F o= g y9R)

19.

20.

21.

22,

PRINTING CHARGES

(a) Bank's Publications

(b) Photo-copying Charges/ transcription
services and copy editing services

SECURITY PRINTING (CHEQUES,
NOTE FORMS, ETC.,)

DEPRECIATION AND REPAIRS TO
BANK'S PROPERTY

(i) Depreciation of Property
(a) Leasehold Land
(b) Office Buildings
(c) Residential Buildings
(d) Dead Stock other than Buildings

(ii) Repairs to Bank's Property
(a) Office Buildings
(b) Residential Buildings
(c) Dead Stock (other than Buildings
and CVPS/SBS)
(d) CVPS/SBS

(iii) Repairs to Buildings Leased to the
Bank.

(iv) Additions/ Alterations/ Renovations
/ Modernisations
(a) Office Buildings
(b) Residential Buildings

AGENCY CHARGES, UNDERWRITING

FEES AND CUSTODIAN CHARGES

(@) Turnover Commission

(b) Commission on Government
Securities Paid to the Primary Dealers

(c) Custodian charges for securities and
gold; Fees to external asset managers;
Fees for derivative instruments

(d) Sundries (any other related charges)

23. fammrT 23. ADVERTISEMENTS

24. % el 24. BANK SECURITY

25. TADTAT DI JRID 25. LIBRARY BOOKS

26. TR 9o U9 e 26. NEWSPAPERS AND PERIODICALS
o7 afSai 27. LIVERIES

14



28.

29.

30.

31.

32.
33.

34.
35.
36.
37.

REREME[ AT AFaYT

(v) @rie™ waT

() AR 9a+

(¥1) e ST avg

(3) YR TSR | AR

YoId, SIod, dd fe
(T) IS, SIotel, deT I i
(d) PR Y R o=

ATH-AHTs Aael Al
(7) @rter™ waT

() AR 9aT

q18 T4 HoIgxX TSI
e vt ¥R

%. 1,00,000/- 9% & fafdy =g

(R) 3. 5,000/ - 9T 1 T @1 fafdy avg

() BAER - BRI

() BAER - AT

() fRga TR IR PR ST -
GaRICD)

(3) fRIa R 3R PR STER -

ICIES]
(W)?/Wﬁwwﬂsﬁ@ﬁﬁ

) A feae
) FrEterS anfaed - =/ dF war anfe
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28.

29.

30.

31.

32.
33.

34.

35.
36.
37.

MAINTENANCE / SERVICE
CONTRACTS

(a) Office Buildings

(b) Residential Buildings

(c) Dead Stock other than Buildings
(d) Computer Hardware / Software

PETROL, DIESEL, OIL ETC,,
(a) Petrol, Diesel, Oilexpenses etc.,
(b) Car Hire

CLEANING MATERIAL
(a) Office Buildings
(b) Residential Buildings

CARTAGE AND MAZDOOR HIRE
FOR REMOVAL OF COINS,
CANCELLED NOTES ETC,,

ISSUE DEPARTMENT STORES

SUNDRY ARTICLES UPTO ¥ 1,00,000/-

(a) Sundry Articles up to I 5000/ - each.

(b) Furniture - Office

(c) Furniture - Residence

(d) Electrical Installations and Office
Equipment - Office

(e) Electrical Installations and Office
Equipment - Residence

(f) Computers / Microprocessors and
other Electronic Items

(g) Telecommunications Equipment

(h) Security equipment

(i) Firefighting equipment

(G) Currency and Coin Exhibits.

(k) Other items

FINANCIAL LITERACY
INCLUSION PROGRAMMES

BANKING DEVELOPMENT SCHEMES
RBI QUIZ/DEBATE

MISCELLENEOUS EXPENSES

a) Money Order Commission

b) Revenue Stamps

¢) Official Entertainment - Tea / Lunch
Service etc.,

AND

15
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38.

39.

40.

SN W g9R (R=e, ggo1, AFed anfe
Hfed)

3) IRTET TUR (ATRT)

%) AR | §% g afsa wfafat /
IR o= @

o) e R g9 & arrd

Td) Yce Riamr gl o 73wd / S et
Feeht @ d

3 ) i [ facelt dvermai @ sfere

o) Rl TR (fr & sifaRew)

%) e/ erfafy e [ g

Uet) qTET A =g ST wiRreter § @

T) YA FAIRT wer [ g [/ Suwme
gRT A% AIeRer afem =g St
NS

T) M3t & forg srgur gt

3N) wdeon =vg fg W @

) SrTgged

3T HRATIAT DT I fHT T SIIT T

I TUR

Pic, TR A5sH, TS, IR, AR

TgSd I |

T TG |AT B TAT I DI PR | ITHR

38.

39.

40.

d) Recruitment Charges (Inclusive of
Advertisement, Printing, Honorarium
etc.,)

e) Conveyance Charges (Local)

f) Sitting Fees & Other Expenses of
Outside Members of Committees/
Working Groups Constituted by the
Government / Bank

g) Cost of Patent Coin Boxes

h) Expenses Towards Repairs / Painting
etc., of Patent Coin Boxes

i) Contribution to Local / Foreign

Institutions

j)  Consultancy Charges (other than
legal)

k) Seminars / Guest Lectures/
Conferences

I) Expenditure towards training

arranged for outsiders

m) Service Charges for Mechanized
Cheque Processing by National
Clearing Cell / ECS /EFT

n) Compassionate Package for
Dependents

0) Expenditure incurred on Surveys

p) Not Enumerated

USAGE AND OTHER CHARGES PAID
TO OTHER INSTITUTIONS

CARPETS, VENETIAN BLINDS,
CURTAINS, BEDSHEETS, ROLLER
BLINDS ETC.

GOODS AND SERVICE TAX AND
ANY OTHER TAX/CESS



1.1

2.1

2.2

SIRLA 11
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SCHEDULE II

faftsr ol & st &g @) d@9) & g Witea sftery
AUTHORITIES AUTHORISED TO SANCTION EXPENDITURE UNDER VARIOUS HEADS OF ACCOUNT

SIS a¥g odn
b wafireT aredt Affiy
(v) @rate
(Budget Code 7701; GL Code 8636721)
(&) smarT
(Budget Code 7702;
GL Code 8636734)

FraferRad migeRT vRa # fHdT +ff TIe w®
ERRICRIACICIR R R MR SIE R EIRIR (S E I RGN
& ford = & T el a@ T 9 HOR
FHhd § -

(T) e ars
20 RIS B I IH

(@) PR fAaerd o aff

20 RIS T TH
gEarel Yy
(v) @rate

(Budget Code 7701; GL Code 8636747)
(&) smar

(Budget Code 7702; GL Code 8636751)
RIS owrd o i IRT J et o
N TR BRI AT AT & forg wa=1 fmfor
F TGN Bg 9% gRT I8 W ol SIidrelt 4
& forg 4 TR ST I MM & gaed
SRR BT AR < §haT © |

e yearg & forg 99 axig o0 ¥ 31fda &
R o gHRd SerRE B 8, Sud forg
P AE P AAGT SfET B |

1.

1.1.

2.1.

2.2

DEAD STOCK ACCOUNT
Freehold Land

(a) Office
(Budget Code 7701; GL Code 8636721)

(b) Residence
(Budget Code 7702;
GL Code 8636734)

The following authorities may sanction
expenditure for the purchase of freehold
land at any place in India for Office/
Residence purpose up to the limits indicated
hereunder.

(@) Central Board
Exceeding X 20 crore

(b) Committee of the Executive Directors
upto I 20 crore

Leasehold Land

(a) Office
(Budget Code 7701; GL Code 8636747)

(b) Residence
(Budget Code 7702; GL Code 8636751)

The Committee of the Executive Directors
may sanction payment of a lump sum
lease premium not exceeding I 20 crore on
the land taken by the Bank on lease for the
purpose of construction of buildings for
Office or Residence at any place in India.

Any proposal involving payment of a lump
sum lease premium exceeding I 20 crore
shall require the approval of the Central
Board.

17
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3.

3.1.

3.2.

3.3.

3.4.

18

TRER
i) i @I A Y R IR
(v) @rated

(Budget Code 7701;
GL Code 8636781)

(&) smarT
(Budget Code 7702;
GL Code 8636794)

i) g=aTelr YT ) IRER
(v) wratead

(Budget Code 7701;
GL Code 8636764)

(&) smarT
(Budget Code 7702;
GL Code 8636777)

PRMTTS e2d B IRy IRT § fHy o
I YR BT AT 3MMAT P forg wa+1 / wiel
BT fAior e [ @Rie & forg O s o
TH & & P A T FH B |

e g & forg g s o 9 @ifdre &
MR & THHR SR BT 8 IFd oy
FeT TS B IAAGT ITUferd erm |

foferRad aereRY, wrfer 3R MarT wa=1
& gRedet /| 9Radar [ swiaRer (R
IRUTRGEY &dT H gfg / TR g, i
T IR Brar ) o forg fonedt 0o SR

TR A & TR AN T I A SRS < Al
g -

(T) IR ey 75 ARG B0
(@) IS 50 g ST
&) IS /S 20 g T
Ife fHll Uh IR W T WRATH 3.3 &
et TR SISy § fAfed S 3 arfere &
A geIs 1S et ao fRafoRad iRt
EIRT HOIT & SRAT -

3.1.

3.2.

3.3.

3.4.

Premises
i) Premises on Freehold Land

(a) Office
(Budget Code 7701;
GL Code 8636781)

(b) Residence
(Budget Code 7702;
GL Code 8636794)

ii) Premises on Leasehold Land

(a) Office
(Budget Code 7701;
GL Code 8636764)

(b) Residence
(Budget Code 7702;
GL Code 8636777)

The Committee of the Executive Directors
may sanction an expenditure not exceeding
% 30 crore for the construction / purchase
of buildings / flats for office or residential
purposes at any place in India.

Any proposal involving payment of lump
sum amount exceeding I 30 crore shall
require the approval of the Central Board.

The following Officers may sanction
expenditure for additions / alterations /
modifications to office or residential
buildings (which result in capacity increase
/ structural improvements like floor
addition, constructed space increase etc.)
on any one occasion, up to the limits
indicated hereunder.

(a) Officer-in-Charge < 75 lakh
(b) Grade F* % 50 lakh
(¢) Grade E*/D* % 20 lakh

Expenditure which, on any one occasion,
exceeds the limit vested with the Officer-
in-Charge under paragraph 3.3. Shall be
sanctioned by the following authorities up
to the limits indicated hereunder.



4.1

4.2.

4.3.

(@) s 15 BRIS B9 |
a1
(@) FES feeE 15 PRI T a6
GIRSIEIE
(1) I9RT STEHRT,
(== fqumT)

(frY wapR & watawor/ aRRaeds / aRad= st
& forw v gRATST e @rer o g, o
U I 3AfH Y-Sl § GRASHT & Fol
@1 fafrafora forar ST emfere 7)

PR

(v) @rate
(Budget Code 7110; GL Code 8636808)

IRt & forg 77 HreR @¥eT iR R
TreR & I TR 4T FriraR ERIeT gg daid
BT GIRT FHI-H TR FaiRe Areeer qo
fopaTfafes & STgaR e &1 TR st e e
M TP FIR W I D AN MEfRad

1 PRIS O Ih

TRt gRT & S Faheh © -

(T)  wHrr ST . 75 AG
@) IS . 50 ARG
(&) s /I T. 20 A

Ife o1 X7 4.1 & SfooRaa dar I a1fdre &
T Pt U IR R A geTs TS WIS I
froferRad SRl gRT A5 & SR |

(T) wriues e & affT
T, 1 PrS W IAD

(@) g9 AfTHERT (TRER FG9TT)

T, 1 BIS
(&) smarT

(Budget Code 7120; GL Code 8636812)
39 IT-INY & 7eN fhsl U STavR IR o3

guiTs TS sl ao FaforRad sfrerRal gy
WWW -

4.1.

4.2.

4.3.
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(@  Central Board Exceeding I 15
crore
(b) Committee of the

Executive Directors up to 3 15 crore
(c) Officer-in-Charge  up to<1 crore

(Premises Department)

(A project account will have to be opened
for any renovation / addition / alteration
works where the total expenditure incurred
on the project is required to be appropriated
under more than one sub-head)

Furniture

(a) Office
(Budget Code 7110; GL Code 8636808)

Expenditure towards purchase of new office
furniture and purchases in replacement of
the worn out furniture in accordance with
the norms and procedures prescribed by
the Central Office, from time to time, may
be sanctioned by the following officers on
any one occasion subject to the limits
mentioned hereunder.

(a) Officer-in-Charge % 75 lakh
(b) Grade F* % 50 lakh
(¢) Grade E*/D* % 20 lakh

Expenditure in excess of the limits
mentioned in paragraph 4.1 shall be
sanctioned by the following authorities,
on any one occasion, up to the limits as
indicated hereunder.

(@) Committee of the Executive Directors,
Exceeding X 1 crore

(b) Officer-in-Charge
(Premises Department) I 1 crore

(b) Residence
(Budget Code 7120; GL Code 8636812)

Expenditure under this sub-head shall be
sanctioned by the following authorities on
any one occasion, upto the limits indicated
hereunder.
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5.1

5.2

20

(T)  99R AfeRT (TR )
3. 5 G o 3eH

() TR ATBRI B, 5 AR
e s W@ 3 T STRBR

i) fIga dvmae @ s sEad
JIHR -3
(Budget Code 7221; GL Code 8636825)
i) fIga dAvemae @ = sEad
YD -3
PRI (Budget Code 7271 ;
GL Code 8636842)
3MATH (Budget Code 7281 ;
GL Code 8636842)
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5.1.

5.2.

(@) Officer-in-Charge (Premises
Department) Exceeding I 5 lakh

(b) Officer-in-Charge X 5 lakh

Electrical Installations and other Office
Equipment

i)  Electrical Installations and other
Office Equipment - Fixed
(Budget Code 7221; GL Code 8636825)

ii)  Electrical Installations and other
Office Equipment - Movable
Office (Budget Code 7271 ;

GL Code 8636842)
Residence (Budget Code 7281 ;
GL Code 8636842)

Office
(i) Currency Verification and Processing
Systems (CVPS)

(Budget Code 7222; GL Code 8636916)

(ii) Shredding and Briquetting Systems
(SBS) machines
(Budget Code 7223; GL Code 8636929)
(iii) Security related equipment
(Budget Code 7225; GL Code 8636946)
(iv) Other Office Equipment
(Budget Code 7224; GL Code 8636933)

Expenditure towards purchase of electrical
and other office equipment, including
Currency Verification and Processing
Systems (CVPS) and Shredding and
Briquetting Systems (SBS), other articles
and electrical kitchen appliances shall be
sanctioned by the following officers up to
the limits, on any one occasion, indicated
hereunder.

(a) Officer-in-Charge % 75 lakh
(b) Grade F* % 50 lakh
(¢) Grade E*/D* % 20 lakh

The following officers may sanction
expenditure for provision / complete
replacement of the electrical installations
such as wiring system, distribution boards,
sub-panel boards, substation, central AC
plant, package AC units and other electro



5.3.

5.4.

5.5.
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5.3.

54.

5.5.
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mechanical systems, including lift, UPS,
burglar alarm system, fire alarm system ,
public address system etc., in the office up
to the limits, on any one occasion, indicate
hereunder.

(a) Officer-in-Charge % 75 lakh
(b) Grade F* % 50 lakh
(¢) Grade E* /D* % 20 lakh

Expenditure which exceeds the limit vested
with the Officer-in-Charge under
paragraphs 5.1 and 5.2 shall be sanctioned
by the following authorities, on any one
occasion up to the limits as indicated
hereunder.

(@) Committee of the Executive Directors
Exceeding X 1 crore

(b) Officer-in-Charge
(Premises Department) I 1 crore

(b) Residence.
(Budget Code 7231;
GL Code 8636838; 8636427)

Expenditure towards purchase and
installation of electrical goods, equipment
and accessories including water pumps,
geysers and electrical wiring systems in
replacement of the old ones in accordance
with the norms and procedures prescribed
by the Central Office from time to time
may be sanctioned by the following officers
on any one occasion, up to the limits
indicated hereunder.

(a) Officer-in-Charge % 50 lakhs
(b) Grade F* % 25 lakhs
(c) Grade E*/D* % 10 lakhs

Expenditure which exceeds the limits vested
with the Officer-in-Charge in paragraph
5.4 shall be sanctioned by Officer-in-Charge,
Premises Department.

* Attending to the works of Estate Department/
Administration of an office/Central Office
Department/Training Establishment
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6.

6.1.

6.2.

6.3.
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6.1.

6.2.

6.3.

Computers / Microprocessors / other
Electronic Items / Computer Software
individual item costing more than ¥ One
lakh

(@) Computers /Micro Processors and
Other Electronic Items
(Budget Code 7301; GL Code 8636868)

Expenditure towards purchase/replacement
of Computers and Microprocessors or other
Electronic Items of value of more than
% 1,00,000/- may be sanctioned by the
following Officers, on any one occasion,
up to the limits as indicated hereunder in
conformity with the norms prescribed by
Central Office from time to time.

(a) Officer-in-Charge % 75 lakh
(b) Grade F % 50 lakh
() Grade E/D % 10 lakh

Expenditure towards purchase of valuable
but easily portable electronic items such as
Laptops etc., individually costing more
than ¥ 10,000/- will be sanctioned by the
following authorities on any one occasion
up to the limits as indicated hereunder in
conformity with the norms prescribed by
the Central Office from time to time.

(a) Officer-in-Charge % 50 lakhs
(b) Grade F % 25 lakhs
() Grade E/D % 5 lakhs

(b) Computer Software costing above
% 1 lakh
(Budget Code 7302; GL Code 8636872)

Expenditure towards purchase/up-
gradation of software costing above I 1
lakh shall be sanctioned by the following
Officers, on any one occasion up to the

limits indicated hereunder:

(a) Officer-in-Charge < 20 lakh
(b) Grade F % 10 lakh
() Grade E/D % 5 lakh



6.4.

7.1.

7.2.

8.1.

8.2.
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7.1.

7.2.

8.1.

8.2.
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Expenditure, which exceeds the limits,
vested with the Officer-in-Charge under
paragraphs 6.1, 6.2 and 6.3 shall be
sanctioned by the following authorities,
on any one occasion, up to the limits as
indicated below:

(@) Committee of the Executive Director
Exceeding X 1 crore

(b) Officer-in-Charge-/PD/DIT
% 1 crore

Telecommunication Equipment
(Budget Code 7400; GL Code 8636885)

Expenditure for purchase of
telecommunication equipment shall be
sanctioned by the following authorities,
on any one occasion, up to the limit as
indicated hereunder.

(a) Officer-in-Charge % 75 lakh
(b) Grade F % 50 lakh
() Grade E/D % 10 lakh

Expenditure in excess of the limit vested
with the Officer-in-Charge in paragraph
7.1 shall be sanctioned by the following
authorities, on any one occasion, up to the
limits as indicated hereunder.

(@) Committee of the Executive Directors
Exceeding X 1 crore

(b) Officer-in-Charge of HRMD CO /
PD / DIT R 1 crore

Motor Vehicles
(Budget Code 7500; GL Code 8636898)

Expenditure for purchase /replacement
of cars/existing cars and other motor
vehicles shall be sanctioned by the Officer-
In-Charge in accordance with the guidelines
issued by HRMD, Central office.

Proposals relating to purchase of Jeeps/
Bullion Vans shall be referred to Premises
Department/ DCM respectively for prior

23



qRAe e o » RESERVE BANK OF INDIA

9.1.

9.2.
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9.1.

approval. Subject to this, the concerned
Officer-in-Charge may sanction the
expenditure.

Other capital expenditure - currency/ coin
exhibits / security deposits Etc.,

a)  Currency /coin exhibits
(Budget Code 7601; GL Code 8636686)

b) Expenses towards deposits /
payments made to statutory
authorities like Electricity Dept. /
water and sewerage boards etc.
(Budget Code 7602; GL Code 8900016;
8636959; 254001001002)

c¢)  Any other capital expenditure which
is not covered under other heads of
account.
(Budget Code 7603; GL Code 8636963)

Expenditure incurred for acquiring
Currency/Coin Museum exhibits/security
deposits (other than utility providers)/
Any other capital expenditure which is
not covered under other heads of account,
etc. may be sanctioned by the following
authorities on any one occasion up to the
limits as indicated hereunder:

(@) Central Board Exceeding
% 10 lakh
(b) Committee of the
Executive Directors ¥ 10 lakh
(c) Officer-in-Charge, % 5 lakh
(d) Grade E/D % 50,000/ -

9.2. Expenditure incurred for security deposits

to Utility providers (water, electricity,
gas, sewerage boards etc) may be sanctioned
by the following authority on any one
occasion upto the limits as indicated
hereunder:

(a) Officer-in-Charge  Exceeding
% 50,000/ -

(b) Grade E/D upto I 50,000/ -.
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10. RAMYAT

i) daq
(Budget Code 1100;
GL Code 8638017; 8838013; 8638021;
8838026; 8638034; 8838039; 8638047;
8838043; 8638051; 8838056; 8638064;
8838069; 8638077; 8838073; 4000077;
4000079)

ii) WA
(Budget Code 1201,1202,1203;
GL Code 8638216; 8838212; 8673323;
8873241; 8638229; 8838225; 8638233;
8838238; 8638246; 8838242; 8638259;
8838255; 8638263; 8838268; 8638276;
8838272; 8838285; 8638293; 8838298;
8638307; 8838303; 8638311; 8838316;
8638324; 8838329; 8638337; 8838333;
8638341; 8838346; 8638354; 8838359;
8673124; 8873129; 8673137; 8873133;
8673141; 8873146; 4004014; 8873159;
8673336; 8873254; 8673353; 8873271;
8673366; 8873466; 8873297; 8673383;
8673552; 8873479; 8673578; 8873483;
4004001; 4004023; 4004022; 4004003;
4000129; 4000131; 4000134; 4000150;
4000148)

10.1 HHARAT (R 3R SRAFN I &) & da

R = & ey # fHU T T DY GHI-THg
R AN 941 Al & gaR WY fieed &
ey GfadRd fhar S waar g |
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iii)

(v) gar wa dargha e Rara

(Budget Code 1301;
GL Code 8638519; 8838515)
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Fe BRI gRT SR gewl & day H
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GfaafRd fear <71 T & |

10.

10.1

(a)

10.2
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CHARGES ACCOUNT
ESTABLISHMENT

i) Salaries
(Budget Code 1100;
GL Code 8638017; 8838013; 8638021;
8838026; 8638034; 8838039; 8638047;
8838043; 8638051; 8838056; 8638064;
8838069; 8638077; 8838073; 4000077;
4000079)

ii) Allowances

(Budget Code 1201,1202,1203;

GL Code 8638216; 8838212; 8673323;
8873241; 8638229; 8838225; 8638233;
8838238; 8638246; 8838242; 8638259;
8838255; 8638263; 8838268; 8638276;
8838272; 8838285; 8638293, 8838298;
8638307; 8838303; 8638311; 8838316;
8638324; 8838329; 8638337; 8838333;
8638341; 8838346; 8638354; 8838359;
8673124; 8873129; 8673137; 8873133;
8673141; 8873146; 4004014; 8873159;
8673336; 8873254; 8673353; 8873271;
8673366; 8873466; 8873297; 8673383;
8673552; 8873479; 8673578; 8873483;
4004001; 4004023; 4004022; 4004003;
4000129; 4000131; 4000134; 4000150;
4000148)

Expenditure in respect of the pay and
allowances of the staff (permanent as well
as temporary) may be disbursed directly
through the system in accordance with the
rules of service applicable from time to time.

iii) Miscellaneous
Leave and Retirement Fare Concessions
(Budget Code 1301;

GL Code 8638519; 8838515)

Expenditure on account of Leave Fare
Concessions in respect of all staff may be
disbursed based on the eligibility directly
through the system in terms of instructions
issued by HRMD, CO after verification of
supporting documents, wherever applicable.
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10.3

()

10.4

10.5

10.6

10.7

10.8

()
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(Budget Code 1303;
GL Code 8638536; 8838532)

10.3

(b)

10.4

10.5

10.6

10.7

10.8

(c)

Expenditure in respect of Retirement Fare
Concessions may be sanctioned by Grade
C/B Officer in charge of Establishment
Section in accordance with the rules
applicable to them from time to time.
Retirement Fare Concession bills not covered
by the above provisions may be referred to
HRMD, Central Office.

Medical Expenses
(Budget Code 1302; GL Code 8638523;
8838528; 8873224; 8673306)

Payments under Health Check-up Scheme
for Officers may be sanctioned by Officer
in Grade A in accordance with the rules
applicable from time to time.

Medical claims (other than those on
declaration basis and Health Check-up
Scheme) of all staff may be sanctioned by
Officer in Grade C/B from Establishment
section in accordance with the rules
applicable from time to time.

Expenditure incurred on the maintenance
of dispensaries, including the cost of
medicines and drugs purchased therefore,
may be sanctioned by Officer in Grade C,
within the limits approved by the concerned
Central Office Department for each office
from time to time.

Expenditure not covered by the provisions
of paragraphs 10.4, 10.5, and 10.6 shall be
referred to the HRMD,CO.

All system based sanctions for claims on
account of medical expenditure by
employees may be disbursed directly based
on the eligibility through the system and
in terms of instructions issued by HRMD,
CO from time to time after verification of
supporting documents, wherever applicable

Overtime Allowance
(Budget Code 1303;
GL Code 8638536; 8838532)



10.9 UURY SR & qalgaraT & e IR LT
THTT & ATTBRY I A1/ 4 Haferg wwamRar
TR AT {41 (1 T27 39 Ay H A1g S
TEY R, B BRI §RT 99E-9HT )
IR Ry Sare fesnfreRt & osrgERer |
FHIR T BT A HoR B G & |

(S) AR/ AET R faRm W=
(Budget Code 1304; GL Code 8638549;
8838545; 8873211; 8673292; 501001003050;
501001003055; 502001003043)

10.10 T9RT 3PN |fed FW W & 1T 3R
faRm W<t @1 faer Jen fagy R & @ R
HHI-FAY IR AN AT & STERT H T
IIIHFT & TR U H/ 41 AfTHRT gIRT AR
fo < Fad € | STda wauml & ST |7
3ITaTer ATAT 37 faRT <t (FqiaRol/ §RT) &
fell & e § AT FQET J§y 9, e
Fre™ @ forar S |

(3) U8 R ASH/Fic & forg Y/ avga e
T feRmr
(Budget Code 1305;
GL Code 8638553; 8838558; 8658553)

() ATURUT eI BT THAIDROT
(Budget Code 1306;
GL Code 8638566; 8838562)

10.11 ST IU- () & e rErRA o A9
UG HHET gy fIUTT, der wriferd gRT
FHI-FHY TR SR ISR o PR AT
STTHTT & TURT SIS e A/ &t g1 & <
SENICE

10.12 HTHRYTGE BT THAIDBROT YT & SR RATT
HHE J6Y 39T, e drEied gRT 9ed-
T IR SR SN & HaeT H HESH Sl
& I, STEl ATTLAD &1, b &I Wie) Ryeeq
& AT F AR fovar ST adar € |

=1 fwmEe, 2018 « EXPENDITURE RULES, 2018

10.9 Subject to prior approval of the Officer-in-
Charge, the Grade C/B Officer, in charge
of Establishment Section may sanction
payment of overtime allowance in
accordance with the rules of service
governing the employees concerned and
the guidelines issued in this regard from
time to time by HRMD,CO.

(d) Transfer/Travelling & Halting Allowances
(Budget Code 1304; GL Code 8638549;
8838545; 8873211; 8673292; 501001003050;
501001003055; 502001003043)

10.10 Transfer/Travelling and Halting Allowance
bills of all staff including the Officer-in-
Charge, and all foreign and domestic tour
bills may be sanctioned by the Officer in
Grade C/B in charge of Establishment
Section in accordance with the rules
applicable from time to time by HRMD,CO.
Travelling and Halting Allowances bills
(transfer/tour) not covered by the above
provision shall be referred to HRMD,CO.

(e) Rent paid / recovered for Leased Houses
/ Flats
(Budget Code 1305;
GL Code 8638553; 8838558; 8658553)

(f) Encashment of Ordinary Leave
(Budget Code 1306;
GL Code 8638566; 8838562)

10.11 Payment under the above sub-head (e),
may be sanctioned by the Grade C/B Officer
in charge of Establishment Section in

accordance with the instructions issued by
HRMD, CO from time to time.

10.12 Encashment of OL may be disbursed based
on the eligibility directly through the system
and in terms of instructions issued by
HRMD, CO after verification of supporting
documents wherever applicable.
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(i) AN gRI BT Q= wd e g

(Budget Code 1307;
GL Code 8638579; 8838575)
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(Budget Code 1308;
GL Code 8638583; 8838588)

(iii) DHATRAT P O AT DI
wfergft

(Budget Code 1309;
GL Code 8673673; 8873514)

(iv) SHATRAT B NCATAINE NPT B
wfrgfef

(Budget Code 1310;
GL Code 8673669; 8873501)

(v) FHARAT & 3mEa™ H Ry SM arer
fah e/ vaER = ) 89 9
=g DI Tfergfet
(Budget Code 1311;

GL Code 8673933; 502001003040)

vi) PHAINRET B TUNE FIR DI
sfergfet

(Budget Code 1312;
GL Code 8673946; 502001003041)

(vii) PHARAT I 3T A 7@ 1 9
gt Ffogfd

(Budget Code 1313;
GL Code 8673686, 8873527;

501001003056; 8638289; 8673154)

(i) Reimbursement of Out of Pocket
and Conveyance Expenses
(Budget Code 1307;
GL Code 8638579; 8838575)

10.13 All bills pertaining to reimbursement of

out of pocket expenses such as tea, lunch/
dinner and conveyance expenses etc.,
claimed by Officers may be sanctioned by
the Grade A Officer of Establishment Section
in accordance with the rules applicable
from time to time, provided that late sittings
were permitted by the Head of the
Department for approved purposes.

(ii) Reimbursement of Conveyance
Expenses to Employees
(Budget Code 1308;
GL Code 8638583; 8838588)

(iii) Reimbursement of Household
Expenses to Employees
(Budget Code 1309;
GL Code 8673673; 8873514)

(iv) Reimbursement of GSLI Premium
to Employees
(Budget Code 1310;
GL Code 8673669; 8873501)

(v) Reimbursement towards cost of
financial dailies/newspapers supplied
at the residence, to Employees.
(Budget Code 1311;

GL Code 8673933; 502001003040)

vi) Reimbursement of Telephone
Charges to Employees.
(Budget Code 1312;
GL Code 8673946; 502001003041)

(vii) Reimbursement of any other
expenditure to the Employees by
the Bank
(Budget Code 1313;

GL Code 8673686; 8873527;
501001003056; 8638289; 8673154)
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(Budget Code 1314;
GL Code 8638596; 8838592; 501001003054)
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10.14 All claims pertaining to reimbursement of

petrol, etc. charges to owners of vehicles
and conveyance allowance to eligible
employees and also the expenditure with
regard to reimbursement of household
expenses, GSLI Premium financial dailies,
telephone and internet charges, mobile
phone purchase reimbursement, mobile
call charges, official entertainment,
electricity charges and any such expenditure
by the Bank to the staff / officers may be
disbursed directly based on the eligibility
through the system in terms of instructions
issued by HRMD, CO from time to time
after verification of supporting documents,
wherever applicable.

Expenditure incurred on account of
Officers” Lounge

(Budget Code 1314;

GL Code 8638596; 8838592; 501001003054)

10.15 Expenditure on account of the Officers’

lounge and staff canteens, tea/coffee
vending machines and food coupons/meal
cards for Officers” and workmen employees
may be sanctioned by the Officer in Grade
C on the scales prescribed by HRMD, CO
from time to time.

10.16 Expenditure towards purchase of ordinary

crockery/ cutlery, etc. for day-to-day use
in the Officers’ lounge in accordance with
the norms prescribed by HRMD, CO from
time to time and special crockery/cutlery
for use during official lunches/dinners,
etc., hosted by Senior Executives/Officer-
in-Charges/Heads of Departments may
be sanctioned on any one occasion upto
the limits indicated hereunder:

(a) Officer-in-Charge % 1 lakh
(b) Grade E/D % 50,000/-
() Grade C/B < 10,000/ -
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(3m$) NI AT/ T TCTH GISHl BT

HATOTHRI AR & fore sierem
(Budget Code 1316;
GL Code 8638614; 8838619; 4000130)

(o) @ e Y I g1 A w aneE

(Budget Code 13161; GL Code 501001003057)
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DRI ERT FHI-GH TR NI 3gaell &
TR TJITIT/ AT AT JaeT AU, e
TR & TAR TS A/ gRT & SR |

(%) oA
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() ST

(Budget Code 1319;
GL Code 8873116; 8673111; 4004010)
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()

Contribution to Recreation Club/Other
Staff Organisations for Welfare Activities
(Budget Code 1316;

GL Code 8638614; 8838619; 4000130)

Bank’s contribution towards Creche facility
(Budget Code 13161; GL Code 501001003057)

10.17 Expenditure under this sub-head may be

(k)

sanctioned by the Officer in Grade C/B in
charge of Establishment Section /
HRMD,RO in accordance with the
instructions issued by Central Office from
time to time.

Scholarships
(Budget Code 1317;
GL Code 8638644; 8838641; 501001003053)

10.18 Officer in Grade E may sanction the

scholarships under “RBI Golden Jubilee
Scholarship Scheme” and “Bharat-Ratna
Dr. Babasaheb Ambedkar Scholarship
Scheme” for wards of employees in
accordance with the instructions issued by
the concerned Central Office Department
from time to time. Subsequent annual
renewals of such scholarships maybe
sanctioned by Grade D/C Officer after
ensuring compliance of the terms and
conditions set for such renewals.

Book Grant
(Budget Code 1318;
GL Code 8638631; 8838636)

Briefcase
(Budget Code 1319;
GL Code 8873116; 8673111; 4004010)

10.19 Reimbursement of expenditure for the

purchase of books under Book Grant Scheme
and purchase of briefcases may be disbursed
directly based on eligibility through the
system and in terms of instructions issued
by HRMD, CO from time to time, after
verification of supporting documents,
wherever applicable.



(o) gfdreror Haef <

(T) =™
i)

ii)

iii)

iv)

Tireqor

IrT wd R v

(Budget Code 1331;

GL Code 8673825; 502001003029;
8873193; 8673202)

EISURSES I BRGNS K G|
WA {5 ST 3Tl WiR7eT 3o
(Budget Code 1332;

GL Code 8673838; 502001003030)
T PRIDH

(Budget Code 1334;

GL Code 8673855; 502001003032)

I qq
(Budget Code 1335;
GL Code 8673868; 502001003033)

(@) facer gfdreror

i

ii)

iii)

IMET U9 favm ™
(Budget Code 1341;
GL Code 8673872; 502001003034)

BN I

(Budget Code 1342;

GL Code 8673885; 502001003035)
WUl G BRI AT
(Budget Code 1343;

GL Code 8673898; 502001003036)

10.20 wfreror e/ ARTfaemera/ 3w Fvera uR ek
P G SHarer ufdeor & d§y § 9 g
B R SEY IS A/t g7 & 7 et

=

(aN) oTgUT WEd & wrWIRAAl 1986 W
g FHAR/IRAR & Aewal

5

Hqergdr
(Budget Code 1350;
GL Code 8873237; 8673319; 8873453; 8673548)

10.21 3rgTe jed & |l ARl @ e

HERIS $ W0 H [0 T g a7

SIBEaN]

T S/ A gRT & O F 7 |

(n)

=1 fwmEe, 2018 « EXPENDITURE RULES, 2018

Training Expenses

(a)

(b)

Domestic Training

i)

ii)

iii)

iv)

Travel and halting allowances
(Budget Code 1331;

GL Code 8673825; 502001003029;
8873193; 8673202)

Training fees paid to external
institutes/consultants
(Budget Code 1332;

GL Code 8673838; 502001003030)

In-house programmes
(Budget Code 1334;
GL Code 8673855; 502001003032)

Other expenditure
(Budget Code 1335;
GL Code 8673868; 502001003033)

Foreign Training

i

ii)

iii)

Travel and halting allowances
(Budget Code 1341;
GL Code 8673872; 502001003034)

Training fees
(Budget Code 1342;
GL Code 8673885; 502001003035)

Golden Jubilee Scholarship
Scheme

(Budget Code 1343;

GL Code 8673898; 502001003036)

10.20 All expenditure in connection with training
of the staff at training centres/colleges/

(0)

other institutions may be sanctioned by
Officer in Grade C/B.

Medical Assistance to Beneficiaries of
Ex-gratia Relief Pre 1986 retirees/their
family Members

(Budget Code 1350;

GL Code 8873237; 8673319; 8873453; 8673548)

10.21 Expenditure by way of medical assistance

to all beneficiaries of ex-gratia relief and

Family Pensioners may be sanctioned by
Officer in Grade D/C.
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() THIMRSN AT
U)  AfreTRal ¥ AT BAIRRT Ao
(Budget Code 1361;

GL Code 8673903; 502001003037;
8673379; 8873284; 501001003051)

qN)  FHAIRG Y AT BT JIoTT
(Budget Code 1362; GL Code 8673916;
502001003038; 501001003052)
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(Budget Code 1370;
GL Code 8638627; 8838623, 501001003059)
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(p) FRO scheme

a)  Furnishingthe Residences of Officers
Scheme
(Budget Code 1361;
GL Code 8673903; 502001003037;
8673379; 8873284; 501001003051)

b) Furnishing the Residences of
Employees Scheme
(Budget Code 1362; GL Code 8673916;
502001003038; 501001003052)

10.22 Expenditure towards purchase of furnishing
of residence and maintenance thereof and
consumer durable articles under the above
Schemes may be disbursed directly through
the system based on the eligibility and in
terms of instructions issued by HRMD,
CO from time to time, after verification of
supporting documents, wherever applicable.

(q) Incentive scheme for employees for
acquiring higher qualifications-
(Budget Code 1380; GL Code 8673929;
502001003039; 8673565; 8673595)

10.23 The expenditure towards reimbursement
of expenses and payment of incentive under
the scheme may be sanctioned by Officer
in Grade D / Grade E In-charge of
administration, subject to the guidelines
issued from time to time by the Central
Office in this regard.

(r) Payment to staff on contract
(Budget Code 13601; GL Code 501001003058)

10.24 The expenditure towards payment to staff
on contract may be sanctioned by Officer
in Grade E/D, In-charge of administration
subject to contractual appointments having
been made as per extant instructions.

(s) Not Enumerated
(Budget Code 1370;
GL Code 8638627; 8838623, 501001003059)
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10.25 Expenditure relating to Establishment, not

(iv)

covered by any of the sub-heads (a) to (q)
above, may be sanctioned by an Officer in
Grade D in accordance with theinstructions
issued by concerned Central Office from
time to time.

Fund Contributions

(@) Provident Fund
(Budget Code 1401;
GL Code 8638813; 8838818; 8838822)

10.26 Payment of Bank’s contribution to the

Provident Fund may be sanctioned monthly
by the Officer in Grade C/B in charge of
Establishment Section on the scales
applicable to the various employees as
laid down in the Reserve Bank of India
Employees’ Provident Fund Regulations,
as amended from time to time.

(b) Gratuity and Superannuation Fund
(Budget Code 1402;
GL Code 8673184; 8638826; 4004013;
4004021; 8862006; 8662001)

10.27 Monthly contribution by the Bank to the

Pension Scheme of RBI Employees’ Gratuity
and Superannuation Fund in respect of
serving employees who have opted for
pension and those who are compulsorily
governed by RBI Pension Regulations 1990,
may be sanctioned by Officer in Grade C/
B in charge of Establishment Section, in
accordance with the instructions issued by
Central Office from time to time.

10.28 Appropriations to Bank’s Gratuity and

Superannuation Fund may be made by the
Officer-in-charge, CSBD, as per prescribed
periodicity at the end of the year, to cover
the Bank’s liability on account of payment
of Gratuity and Pension, etc., in accordance
with the regulations governing the above
Fund.
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(dY) STgeTer THAIBROT (FATI B arel
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(Budget Code 1403;
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(Budget Code 1510;

GL Code 501001004004; 502001004003)

(b) Leave Encashment (Retiring
Employees) Fund
(Budget Code 1403;
GL Code 8673197; 8873176)

(c) Medical Assistance Fund
(Budget Code 1404;
GL Code 501001004008)

10.29 Appropriations to Bank’s Encashment of

Ordinary Leave (Retiring Employees”) Fund
and MAF may be made by the Officer-in-
Charge, CSBD, as per prescribed periodicity,
at the end of the year, to cover the Bank’s
liability on account of payment of
encashment of OL and medical benefits to
retiring/retired employees, in accordance
with the regulations governing the Fund.

(d) Gold Coin Fund Account
(Budget Code 1405;
GL Code 501001004009)

10.30 Appropriations to Bank’s Gold Coin Fund

Account may be made by the Officer-in-
Charge, CSBD, as per prescribed periodicity,
to cover the Bank’s liability on account of
distribution of gold coin to retiring
employees, in accordance with the
instructions governing the Fund. The
payment in respect of the Gold Coin from
Fund account may be sanctioned by an
officer in Grade C/B.

10.31 Payment of interest on Provident Fund,

(v)

Gratuity and Superannuation Fund, Gold
Coin Fund, MAF and Encashment of
Ordinary Leave (Retiring Employees’) Fund
may be made by the Officer-in-Charge,
CSBD, as per prescribed periodicity, in
accordance with the regulations governing
these Funds.

New Pension Scheme

Bank’s Contribution towards New Pension
Scheme

(Budget Code 1510;

GL Code 501001004004; 502001004003)
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10.32 Monthly Contribution by the Bank to the

(b)

10.33 Incidental

11.

11.1

New Pension Scheme in respect of serving
employees who are governed by the scheme
may be sanctioned by an Officer in Grade
C/B, of HRMD, CO in accordance with the
instructions issued by Central Office from
time to time.

Charges/fees in respect of New Pension
Scheme -

(i) Payable to the Points of Presence
(POP)
(Budget Code 1521;
GL Code 501001004005)
(ii) Payable to the Central Record
keeping Agency (CRA)
(Budget Codel522;
GL Code 501001004006)
(iii) Payable to others
(Budget Code 1523;

GL Code 501001004007)

expenditure towards
implementation of New Pension Scheme
such as charges/fees payable to the POP,
CRA etc., may be sanctioned by an Officer
in Grade E/D, of HRMD, CO in accordance
with the instructions issued by Central

Office from time to time.

Central Board Directors” and Local Board
Members’ Fees and Related Expenses
(Budget Code 2100;

GL Code 8651008; 8851004)

Expenditure on account of Local Board
Members’ fees and other expenses towards
Local Board meetings may be sanctioned
by Officer in Grade C/B of the concerned
office in accordance with the directions
laid down in the General Regulations or
Resolutions of the Central Board.
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11.2

12.

12.1

12.2

12.3
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11.2

12.

12.1

12.2

12.3

Expenditure on account of Directors’ fees
and other expenses towards Central Board/
Committees of Central Board meetings shall
be sanctioned by the Officer in Grade C/B
of the concerned office/department in
accordance with the instructions issued by
concerned Central Office in this regard.

Auditors” Fees and Expenses

(a) Statutory Audit
(Budget Code 2200
GL Code 8652004; 8852009)

Concurrent Audit
(Budget Code 2200; GL Code 8673167;
8873189; 4004011; 4004015; 4000161)

(c) Special Audit
(Budget Code 2200; GL Code 4004004;
4004017; 8673401; 8873315)

(b)

Expenditure on account of the Auditors’
fees and expenses pertaining to “Statutory
Audit” shall be sanctioned by the Officer-
in-Charge, DGBA, in accordance with the
terms of remuneration fixed by the Central
Government under the Act. All ancillary
expenses on account of statutory audit
shall be sanctioned by Officer-in-Charge
of respective Unit.

Expenditure pertaining to “Concurrent
Audit” of an office shall be sanctioned by
the Officer in Grade C/B in accordance
with the instructions issued by Inspection
Department.

Any expenditure pertaining to audit other
than “Statutory Audit” and “Concurrent
Audit” shall be booked under the head
“Special Audit”. Expenditure pertaining
to “Special Audit”be sanctioned by the
Officer-in-Charge in accordance with the
instructions received from the concerned
Central Office Department.



13.

13.1

13.2

13.3

134

(Budget Code 2300; GL Code 8653039;
8653121; 8673215; 8853065; 8853035; 8653069;
8853126; 502004001004)
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Rent, Taxes, Insurance, Lighting, Water etc.

(Budget Code 2300; GL Code 8653039;
8653121; 8673215; 8853065; 8853035; 8653069;
8853126; 502004001004)

i. Rent

(a) Office Buildings
(Budget Code 2300;
GL Code 8653013; 8853018)

Residential Buildings /
leased flats

(Budget Code 2300;

GL Code 8653026; 8853022)

(b)

ii. Taxes

(a) Office Buildings
(Budget Code 2300;
GL Code 8653043; 8853048)

(b) Residential Buildings
(Budget Code 2300

GL Code 8653056; 8853052)

The Committee of Executive Directors may
approve proposal to take on lease or leave
and license basis office accommodation
rent or

with annual license fee/

compensation upto < 10 crore.

Any proposal involving payment of annual
rent or license fee/compensation exceeding
% 10 crore shall require the approval of the
Central Board.

Officer-in-Charge may approve any
proposal to take on lease or leave and
license basis residential accommodation in
accordance with the instructions issued and
upto the limits approved by HRMD, CO.

Officer-in-Charge, HRMD, CO may approve
any proposal to take on lease or leave and
license basis residential accommodation
for Officer-in-Charge involving payment
of rent or license fee/compensation in
excess of the prescribed ceiling.
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13.6

13.7
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13.5

13.6

13.7

Expenditure on account of rent or license
fee/compensation for office or residential
accommodationinaccordance with the terms
of the relative lease or leave and license
agreements duly approved by the Competent
authority (Central Board/ Committee of the
Executive Directors/ HRMD C.O. / Officer-
in-Charge of a unit) and expenditure on
account of rents and taxes, on the scales
applicable to the property involved, may be
sanctioned by an Officer in Grade C/B on
receipt and verification of relevant bills.

The renewal of accommodation on lease or
leave and license basis of holiday homes/
VOFs/THH etc., without any change in
the original terms and conditions, may be
approved by the Officer-in-Charge, HRMD,
CO.

iii. Insurance

(a) Office Buildings
(Budget Code 2300;
GL Code 8653073; 8853078)

(b) Residential Buildings
(Budget Code 2300;

GL Code 8653086; 8853082)

(c) Others
(Budget Code 2300
GL Code 8653099; 8853095)

Expenditure on account of payment of
premia on insurance policies taken out in
respect of the Bank’s premises and their
contents as also insurance policies in respect
of the Bank’s personnel, cash in transit,
etc. may be sanctioned by Officer in Grade
C/B as and when such premia fall due,
provided that the insurance policies are
taken out in accordance with the
instructions issued by Central Office from
time to time. Provided further that any
change in the insurance cover shall require
the sanction of Central Office.
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(iv) Electric and Gas Charges

(a) Office Buildings
(Budget Code 2300;
GL Code 8653104; 8853109)

(b) Residential Buildings
(Budget Code 2300;

GL Code 8653117; 8853113)
(vi) Water Charges

(a) Office Buildings
(Budget Code 2300;
GL Code 8673414; 8873328;
4004005; 4004024)

Residential Buildings
(Budget Code 2300;

GL Code 8673427, 4004025;
4004006; 8873332)

Expenditure towards electric current and
gas consumed in office/ residential premises
and water charges may be sanctioned by
Officer in Grade C/B on receipt and
verification, provided the amount of the bills
is in accordance with the scheduled rates/
tariff. Other bills shall be paid only after
obtaining sanction of the Officer in Grade D.

Law Charges
(Budget Code 2400;
GL Code 8654005; 8854001)

No lawyer shall be consulted or engaged
for instituting or defending any legal
proceedings on behalf of the Bank and no
legal proceedings shall be instituted or
defended without the prior sanction of the
Governor, except in emergency. In case of
an emergency where it is not possible to
obtain Governor’s prior sanction, Officer-
in-Charge may accord necessary sanction
and immediately advise the Governor full
details of the action taken. The power to
engage the services of advocates for filing
suits/ defending Bank’s cases is vested with
the Officer-in-Charge once a decision to file
a suit/contest a suit filed against the Bank
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14.3

or where the Bank has been impleaded as
a necessary party, is taken by the Governor.
The choice regarding the name of lawyer/
s or Counsel/s or solicitors to be consulted
or engaged shall be decided by the Principal
Legal Adviser,provided that for important
cases, the choice of the Lawyer/s or
Counsel/s or Solicitors to be consulted or
engaged shall be decided by the Governor.

Law charges incurred in terms of sanction
under paragraph 14.1 towards engaging a
lawyer for instituting or defending any legal
proceedings on behalf of the Bank,certified
by the Principal Legal Adviser/ Legal
Adviser that the charges claimed are
reasonable, may be paid by the Officer in
Grade C/B on receipt and verification of
relative bills. Provided that where Schedule
of Fees of the lawyer has been approved in
advance by the Principal Legal Adviser/
Legal Adviser, a further certificate as above
can be dispensed with, and law charges may
be paid by an Officer in Grade C/B, on
receipt and verification of relative bills and
on the charges being certified as reasonable
by the officer in Charge of the Legal Cell
within whose jurisdiction the office
concerned is situated. Provided further that
for important cases law charges may be paid
by the Officer in Grade C/B of CODs/ROs
without any certification from the Principal
Legal Adviser/ Legal Adviser or the officer-
In-Charge of the Legal Cell. In such cases, a
clear schedule of rates for different services
may be drawn while engaging the lawyer.

Approval for engaging consultants to obtain
opinion in legal matters may be accorded
by Governor. Legal consultancy charges
incurred in terms of sanction under
paragraph 14.1, certified by PLA/Legal
Advisor that the charges claimed are
reasonable, may be paid by the Officer in
Grade C/B on receipt and verification of
relative bills.



15.

15.1

15.2

B[ TAT T-HAR A
i SIP 9UT [-WaR A
(v) s =9/aRaR
(Budget Code 2501
GL Code 8655014; 8855019;
8655027; 8855023; 8655031;
8873345)
() ar=
(Budget Code 2501;
GL Code 8855036; 8655044;
8855049)
() Rawe/wrd a1
(Budget Code 2501;
GL Code 8655057; 8855053)

(S) sexAe
(Budget Code 2501;
GL Code 8673431)
(3) Paer/ AN
(Budget Code 2501;
GL Code 8673444; 8873358)

e TR 9 & AIBROT Bl B TAT GRE
die/ &1 FR @ feRmn ddd @ IS U
ST gRT Wiepd fhar S | & | ST/
FHRIR, THAR Y 3R See YR el @
31 IS N/ 41 BT GIRTHOR 5 ST Fehed
g |

ot/ Senifiier UvR, Rave/ e @rs R,
St Il TR & folg a3 a1 JoR)
fact o wiey e I & gy e
ITY & 3T SAHRY I A/ & gRT & ST
Jaha & |
ii. Colprd [ AR B | s
(Budget Code 2502; GL Code 8655213;
8673171; 8673228; 8855218)
iii. JIATSS] BT TEREE
(Budget Code 2503;
GL Code 8673457; 8873362)

15.

15.1

15.2

=1 fwmEe, 2018 « EXPENDITURE RULES, 2018

Postage and Telecommunication Charges
i Postage and Telecommunication

(@) Charges Postages / Courier
(Budget Code 2501
GL Code 8655014; 8855019;
8655027; 8855023; 8655031;
8873345)

Telecommunication
(Budget Code 2501;
GL Code 8855036;
8855049)

(c) SWIFI/SMART Card
(Budget Code 2501;
GL Code 8655057; 8855053)

8655044;

Internet
(Budget Code 2501;
GL Code 8673431)

(e) Cable/CC TV
(Budget Code 2501;
GL Code 8673444; 8873358)

(d)

Renewal fees for abbreviated telegraphic
addresses and rental of Post Box / Bag
Numbers may be sanctioned by Officer in
Grade A. Other expenditure pertaining to
postage / Courier Charges, Telecommuni-
cation charges and Internet charges may
be sanctioned by an Officer in Grade C/B.

Periodic expenditure on account of charges,
SWIFT/ SMART Card charges, Cable TV
charges may be sanctioned under respective
sub-head by Grade C/B Officer, on receipt
and verification of the bills.

ii.  Telephones/Cellular Phones/FAX/
(Budget Code 2502; GL Code 8655213;
8673171; 8673228; 8855218)

iii. Maintenance of Websites
(Budget Code 2503;
GL Code 8673457; 8873362)
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15.3

15.4.

15.5

15.6

15.7

15.8

Officer-in-Charge may approve installation
of telephone lines/ extensions only for
office use depending upon functional needs
wherever deemed necessary.

Approval for dedicated lines required for
installation of telecommunication
equipments/ systems in the office such as
Fax machines, RBINet, INTERNET, V-SAT,
INFINet, ISDN/ Leased lines etc. with STD
connection, wherever necessary as per the
guidelines issued by Central Office may be
accorded by the Officer-in-Charge.

Expenditure for providing residential
telephones to top management may be
sanctioned by the Officer in Grade C/B in
accordance with the instructions/ guidelines
issued by Central Office.

Officer in Grade C may approve of
the shifting of telephone, wherever
necessary.

Bills pertaining to Hot Lines, Dedicated
Lines, etc. where the recurring expenditure
is of a fixed nature may be sanctioned by
Grade A Officer. Subject to what is stated in
paragraphs 15.5 and 15.6, expenditure
towards payment of telephone bills covering
the rental and call charges, shifting and other
allied charges and recurring expenditure on
account of Bank’s telecommunication
equipments including cellular phones, V-
SAT, maintenance of Websites, etc. may be
sanctioned by Grade C Officer after
verification of bills and in accordance with
the instructions issued in this regard from
time to time by /Premises Department/ DIT.

iv. On Line Data Services
(Budget Code 2504
GL Code 8673461; 8873375)

Expenditure in respect of subscription
towards online data services like Reuters,
Bloomberg, Data Stream, Telerate etc., may
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be sanctioned, once the approval of
Governor has been obtained, by the
authorities after verification of bills as
indicated hereunder:

(@) Committee of ED’s, exceeding I 50
lakh
(b) O-in-C, X 50 lakh

() Grade E/D X 20 lakh

V. Webcast, mobile streaming, tele-
conferencing, media monitoring,
website/social media related
expenses and audio/video setup
arrangement for covering various
events in the Bank
(Budget Code 2505
GL Code 501006001010)

Expenditure on account of live webcast,
mobile streaming, teleconferencing, media
monitoring, website/social media related
expenses, audio/ video set up, media
clipping services, etc. may be sanctioned
as under:

(@) Committee of ED’s, exceeding I 50
lakh

(b) O-in-C, ¥ 50 lakh

() Grade E/D X 20 lakh

Remittance of Treasure

(@) TA/HA of Staff Accompanying
Remittance
(Budget Code 2600;
GL Code 8656019; 8856015)

Insurance
(Budget Code 2600;
GL Code 8656023; 8856028)

(c) Police Escort
(Budget Code 2600;
GL Code 8656036; 8856032)

Railway/Air/Steamer Fares
(Budget Code 2600;
GL Code 8656049; 8856045)
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17.
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16.1

16.2

16.3

17.

(e) Freight Charges (including Transport)
(Budget Code 2600;
GL Code 8656053; 8856058)

(f) Purchase of Boxes
(Budget Code 2600;
GL Code 8656066; 8856062)

Cartage and Mazdoor Hire
(Budget Code 2600;
GL Code 8656079;8856075)

Not Enumerated
(Budget Code 2600;
GL Code 8656083; 8856088)

(h)

Expenditure on account of remittance
charges may be sanctioned under this sub-
head by Officer in Grade C on the scales
laid down in the various rules governing
such expenditure, provided that the rates
at which boxes may be purchased shall
require the sanction of the Officer in Grade
E/D in charge of the Issue Department.

The remittance charges incurred by the
Treasuries, or by any other institution which
are entrusted with the remittance of the
Bank’s treasure, will be reimbursed to them
by the respective Issue Offices on the
applicable scales, on verification of the
bills furnished through the respective
Accountant General or the Central
Accounting Office of the institution
concerned.

The Officer-in-Charge may approve/renew
any contract (as also its subsequent
renewals) for the insurance, packing and/
or cartage of remittances in accordance
with the guidelines laid down by DCM, in
this regard.

Printing and Stationery
(Budget Code 2700)

Stationery Expenses
(Budget Code 2701;
GL Code 8657015; 8857011)
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Expenditure on bulk purchase of usual
items of stationery may be sanctioned by
Officer in Grade C in accordance with the
norms and procedure prescribed by Central
Office from time to time. Stray purchases
of such items required urgently may be
sanctioned, after satisfying that the required
stock is not available, by Officer in Grade
C upto X 5,000/-, by Officer in Grade E/
D upto X 25,000/-, on any one occasion.
Purchases exceeding these limits and
purchases of unusual and costly items
may be sanctioned by the Officer-in-Charge.

Printing charges of stationery articles, etc.
(Budget Code 2701
GL Code 8657028; 8857024)

Expenditure on account of the printing of
various forms, registers, ledgers, etc.
(including the cost of paper) may be
sanctioned by the Officer in Grade C, on
any one occasion upto I 10,000/- and
expenditure exceeding this limit may be
sanctioned by Officer in Grade D under this
head, in accordance with the instructions
contained in the departmental manuals and
the instructions issued by the concerned
Central Office Department from time to time.

Computer Consumables
(Budget Code 2701;
GL Code 8657032; 8857037)

Expenditure towards purchase of items
such as floppy disks, disk packs, magnetic
tapes, printer ribbons, photocopier ink,
etc. required for computer systems may be
sanctioned by Officer in Grade D in
accordance with the procedure laid down
in  Banking Department Manual for
purchase of stationery articles. Stray
purchases of these items required
urgently may be sanctioned by the following
authorities on any one occasion as per the
rates approved by concerned department:
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18.

18.1

18.2

19.

(a) Officer-in-Charge, exceeding<1lakh
(b) Grade E/D % 1 lakh
(c) Grade C upto < 10,000/ -

Record Management (Scanning etc)
(Budget Code 27011;
GL Code 501008001007)

Expenditure towards record management
(scanning/ digitization) may be sanctioned
by following authorities upto limits
indicated hereunder:

(@) Committee of ED’s, exceeding I 20
lakh

(b) Officer-in-charge I 20 lakh

(¢) Grade E/D, X 10 lakh

(d) Grade CX 5 lakh

Computer Software costing less than ¥ 1
lakh

(Budget Code 2702;

GL Code 8657517; 8857513)

Expenditure towards purchase/up-
gradation of software costing less than< 1
lakh, issue of Digital signatures and other
services etc. shall be sanctioned by the
following Officers, on any one occasion
upto the limits indicated hereunder:

(a) Officer-in-Charge < 20 lakh
(b) Grade E % 2 lakh
() Grade D % 1 lakh

Expenditure exceeding < 20 lakh, on any
one occasion, shall be sanctioned by the
following authorities upto the limits as
indicated hereunder.

(@) Committee of the Executive Directors,
Exceeding X 1 crore

(b) Officer-in-Charge, DIT X 1 crore
Printing Charges

Bank’s Publications
(Budget Code 2801;
GL Code 8658007; 8858003)
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Printing of any publication on behalf of
the Bank shall require the approval of the
Executive Directors. Subject to this, the
expenditure on printing of such publications
may be sanctioned by the Officer in Grade
E/D in accordance with the Central Office
instructions.

Photo-copying / Binding/ Transcription
services and copy editing services
(Budget Code 2802 GL Code 8673474;
8873388; 4004007; 4004018; 4000151)

Expenditure towards Photo-copying /
Binding of printed material required for
meetings / seminars / conferences /
workshops or other official purpose and
charges for transcription and copy editing
will be sanctioned by the following
authorities as per the limits indicated
hereunder:

(@) Committee of ED’s, Exceeding I 5
lakh

Officer-in-Charge ¥ 5 lakh

(c) Grade E/D X 50,000/-

Grade C ¥ 10,000/ -

Security Printing (Cheque, Note Forms,
etc.)

(Budget Code 2900;

GL Code 8859008; 8659003; 501008001006)

Bank note forms supplied by the Note
Printing Presses shall be indented through
the Officer-in-Charge, DCM, who will
approve the rates and sanction payment of
the printing, etc. cost of these forms. The
payments of bills shall be sanctioned by
Grade C Officer of RMMT Division in
DCM.

Cheque/Draft forms and other forms
supplied by the Note Printing Presses shall
be indented through the Officer-in-Charge,
DGBA, who will sanction payment of the
printing, etc. cost of these forms.
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21.

21.1.

21.2.

Depreciation and Repairs to Bank’s Property

(i) Depreciation of Property
(@) Leasehold Land
(b) Office Buildings
(c)  Residential Buildings
(d) Dead Stock other than Buildings

Depreciation on the Bank’s property (other
than Free-hold land), on the scales
prescribed in the Banking Department
Manual, may be authorised to be charged
by the Officer in Grade C, of concerned
department in accordance with the
instructions issued by DGBA.
(ii) Repairs to Bank’s property
(a) Office Buildings

(Budget Code 3011;

GL Code 8660117; 8860113)

(b) Residential Buildings
(Budget Code 3011;
GL Code 8660121; 8860126;

8673232)

Expenditure on repairs, painting, etc. of
the Bank’s buildings, including electrical
Installation, pumps, air conditioning system
and electrical gadgets and renewal fee for
licenses (for items like lifts, lounge etc.),
horticulture etc., may be sanctioned by the
following Officers in accordance with the
norms and procedure prescribed by the
Premises Department from time to time
and subject to the absolute limits on any
one occasion indicated as under:

a) Officer-in-Charge, Exceeding X 15 lakh

b) Grade E*/D* < 15 lakh
% 2 lakh
d) Grade B* < 50,000/ -

(
(
() Grade C*
(
(

e) Grade A (Technical/Estate-Subject to
checks and safeguards Prescribed by
Premises Department) ¥ 10,000/-
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(Budget Code 3002;
GL Code 8660134; 8860139)

SR BT ITIT TAT W F TR I S
T3 SR iR, Wi/ rafer e, ared,
SIFSId SYFRT SANS  ARATT )
ST Tl 2 T AT IGRETd/ T Afaarait
Pl TP IR W Y qwis TS ARl 9b
HoR fomar o Haar @

(T) 7RI BN %, 3 A 9 S1®

@ Is /I 3. 3 A

() Is A %. 50,000/ -

() Is 9 %. 30,000/ -

(3) Iy %. 5,000/ -
(e Huer-aReR faumT grr fraifRa
SIERSIEE G DS

AT | THaIgd WaR gicH
(Budget Code 3006;
GL Code 501011002005)

Ao/ gadioy ddelt 3t vd WIR g §
fopy T a7t B Rl U SrawR R A qwig
TE el d SrgEfd fhar ST A 2

(R) Fies Aeedl %, 50 A | S
GIRSIEIR

(@) wHrr IRt

(&) Is /= . 20 g

() Is A 3. 5 Ag

g D 72 W A ™ a9 B A9
(Budget Code 3003;
GL Code 8660212; 8860217)

3% 3 12 W A T Y+ ) BIE-A IRET
T A HHIA-HITD DI AN LA & o 18
fafaRea afaRal grr & T8 fa
Ararart I fopar WU 3R av9d & aTTd bl
P, AP ATfeTd BT T AR F I B WY,
g srftreas dar fev/1g ® oy ™

%. 50 ol

21.3.

(d)

21.4.

iii.

21.5

=1 fwmEe, 2018 « EXPENDITURE RULES, 2018

Dead Stock (Other than Buildings and
CVPS/SBS)

(Budget Code 3002;

GL Code 8660134; 8860139)

Expenditure on account of up-gradation of
PCs and repairs to Dead Stock articles
other than buildings, such as furniture,
machines/office equipments, vehicles,
electronic equipments etc. not covered by
the periodic maintenance/service contracts
may be sanctioned by the following Officers
up to the limits, on any one occasion, as
indicated hereunder:

a) Officer-in-Charge, Exceeding 3 lakh

b) Grade E*/D* % 3 lakh
Grade C* < 50,000/ -
d) Grade B* < 30,000/ -

(
(
(©)
(
(e) Grade A (Technical / Estate-Subject

to checks and safeguards Prescribed
by Premises Department) I 5,000/ -

CVPS/SBS spare parts
(Budget Code 3006;
GL Code 501011002005)

Expenditure on account of spare parts and
related charges for CVPS/SBS, may be
sanctioned by the following Officers up to
the limits, on any one occasion, as indicated
hereunder:

(@) Committee of ED’s, Exceeding X 50 lakh
(b) Officer-in-Charge ¥ 50 lakh

(c) Grade E/D < 20 lakh

(d) Grade C % 5 lakh

Repairs to Buildings leased to the Bank
(Budget Code 3003;
GL Code 8660212; 8860217)

Expenditure on minor repairs to buildings
leased to the Bank may be incurred after
due notice to the landlord and the cost of
repairs deducted from the amount payable
to the landlord subject to a ceiling of one-
sixth of the rent payable in a year for the
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iv.

21.6.

rented/leased premises by the following
Officers subject to the financial limits as
indicated hereunder:

Residential Office

Flats Premises

(a)  Officer-in-Charge, Exceeding < 25,000/-
34,000/-

(b)  Grade E*/D* 34,000/- %25,000/-

Additions / Alterations / Renovation /
Modernisation, etc., to Bank’s Property

(a) Office Buildings
(Budget Code 3004;
GL Code 8673699)

(b) Residential Buildings
(Budget Code 3005;

GL Code 8673704)

Expenditure incurred on account of addition
/ alteration / renovation / modernisation
/ modifications to the Bank’s buildings
including electrical / AC/ chilled water
line/ AC fan coil units as part of Central
AC plant / electro-mechanical installations
such as electrical wiring, distribution boards,
ducting as a part of central AC plant, etc.,
shall be sanctioned by the following officers
upto the limits mentioned hereunder:

(a) Officer-in-Charge % 75 lakh
(b) Grade F* % 50 lakh
(¢) Grade E*/D* % 20 lakh
(d) Grade C* 3 1 lakh

(e) Grade B* % 50,000/ -
(f) Grade A* < 10,000/ -

* Attending to the works of Estate Department/

Administration of an office/Central Office Department/

Training Establishment

(A project account will have to be opened for
any renovation / addition / alteration works
where the total expenditure incurred on the
project is required to be appropriated under
more than one sub-head)
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Expenditure exceeding I 75 lakh on any
one occasion shall be sanctioned by the
following authorities” upto the limits as
indicated hereunder:

(@) Committee of the Executive Directors,
Exceeding X 1 crore

(b)

Officer-in-Charge, Premises
Department X 1 crore

Agency Charges, underwriting fees and
custodian charges

(@) Turnover Commission
(Budget Code 3101;
GL Code 8072001; 8661022; 8661005)

Commission on Government
Securities Paid to Primary Dealers
(Budget Code 3102; GL Code 8661035;
8661048; 8661052; 8661065; 8661078;
4004029; 4004030; 4004031; 4004028)

(b)

(c) Custodian charges for securities and
gold; Fees to external asset managers;
Fees for derivative instruments
(Budget Code 31021;
GL Code 503003001001; 503003001002;
503003001003)

(d) Sundries (any other related charges)
(Budget Code 3103;

GL Code 4000051)

Expenditure on account of turnover
commission payable to the agency banks
may be sanctioned by the Officer in Grade
C, Banking Department/Government
Banking Division.

Other Agency charges towards sub heads
(b) to (d) may be sanctioned by Officer in
Grade E/D in accordance with the
instructions issued by respective Central
Office Departments from time to time.

Advertisement
(Budget Code 3200;
GL Code 8663006; 8863002)
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23.1

23.2

24.

Officer-in-Charge may accord the approval
for advertisements in respect of the works
relating to Premises Department which
are included in the capital budget / general
repairs and repainting works, without
referring to Premises Department, C.O.,
subject, however, to technical clearance of
the proposal by the competent authority.
Subject to this, the actual expenditure may
be sanctioned by Officer in Grade C.

Issue of advertisements for labour and
transport contracts for Issue Department
shall be approved by the concerned Regional
Advertisements, of a routine
tenders /
following

Director.
nature like calling for
procurements, etc. after
established procedure /CVC guidelines,
etc., shall be approved by the concerned
Regional Director/Chief General Manager.
Any advertisement other than those
mentioned above will require approval of
concerned Central Office. Subject to this,
the actual expenditure may be sanctioned

by Officer in Grade C.
Bank Security

(@) Bank Guards (expenditure towards
police escorts etc.,)
(Budget Code 3301; GL Code 8664002;
8864007; 8673959; 502015001002)

Security Guards arranged at Bank’s
premises (i.e. private security guards,
other related expenses etc.,)
(Budget Code 3302;

GL Code 8673963; 502015001003)

() Dog Squad Expenditure
(Budget Code 3303;
GL Code 8673976; 502015001004)

Engagement of firefighting Personnel
(Budget Code 3304;
GL Code 8673989; 502015001005)
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Expenditure in respect of the Bank Security
provided for protection of the Bank’s
property may be sanctioned by Officer in
Grade D/C on receipt and verification of
the relevant bills with reference to the scales
agreed and approved by Central Office.

Library Books
(Budget Code 3400;
GL Code 8665007; 8865003)

Expenditure for the purpose of forming a
library of the books on banking/finance
etc. for the general benefit of the staff may
be sanctioned by Officer in Grade C
provided the purchase of such books has
been approved by the Officer-in-Charge.

Expenditure towards purchase of Hindi
books for the library may be sanctioned by
an Officer in Grade C provided the purchase
of the books has been approved by the
Officer in Grade D in accordance with the
instructions issued, norms prescribed in
this regard from time to time by Rajbhasha
Department.

Expenditure towards purchase of library
books required by the Bank’s training
establishments and the Zonal Training
Centres may be sanctioned by the Officer-
in-Charge in accordance with the
instructions issued/norms prescribed in
this regard by HRMD, CO.

Newspapers and Periodicals
(Budget Code 3500;
GL Code 8666003; 8866008; 8673245)

Expenditure towards subscription for the
supply of the official gazettes of Central
Government and of the State in which the
office is situated may be sanctioned by
Officer in Grade A.

Expenditure towards the supply of copies
of newspapers/financial dailies/journals
and periodicals of repute and useful to the
Bank, Training Establishments, Zonal
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271
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28.

Training Centres as have been approved
for that office by the respective Officer-in-
Charge may be sanctioned by Officer in
Grade A.

Liveries
(Budget Code 3600;
GL Code 8667008;8867004)

Expenditure for the purchase of all articles,
which form a part of uniform supplied to
the staff, including shoes/ sandals, gloves,
aprons and monsoon equipments, etc may
be sanctioned under this head by Officer
in Grade D in accordance with the scales
of supply and the pattern of liveries
prescribed from time to time by the HRMD,
CO. While the total expenditure in respect
of all the articles to be supplied to the
eligible members of staff may be sanctioned
in general by the Grade D Officer, the
payments to individual employees towards
purchase of shoes, gloves, monsoon
equipments, etc. may be sanctioned by the
Officer in Grade C/B.

Expenditure towards periodic washing
charges of liveries in accordance with the
norms prescribed by the HRMD, CO may
be sanctioned by Officer in Grade C/B.

Maintenance / Service Contracts

(a) Office Building
(Budget Code 3701;
GL Code 8668017; 8868013)

(b) Residential Building
(Budget Code 3702;

GL Code 8668021; 8868026)

(c) Dead Stock other than Buildings
(Budget Code 3703;
GL Code 8668034; 8868039; 8673258)

Computer Hardware/ Software
(Budget Code 3704;

GL Code 4004008; 4004019; 8673487;
8873392; 8668047; 8868043)
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Expenditure towards new Annual
Maintenance and Service Contracts in
respect of electrical installations, sanitary
and plumbing installations, all machines,
electronic equipments, software packages
(including Annual Technical Support, help
desk, etc), motor vehicles, etc. and renewal
with change in terms of contract may be
sanctioned by the following authorities as

under:

(@) O-in-C
(b) Grade E/D

Renewal of these contracts may be
sanctioned by Officer in Grade E/D
provided there is no change in terms and
conditions thereof and also in case where
changes in AMC amount is as per the
terms and conditions of existing agreement.

exceeding < 5 lakh
% 5 lakh

Petrol, Diesel, Oil, etc.

Petrol, Diesel, Oil, etc.
(Budget Code 3801;
GL Code 8669009; 8869005)

Expenditure under this head may be
sanctioned by the Officer in Grade C/B .

Car hire
(Budget Code 3802;
GL Code 8673491; 8873406)

Expenditure towards car hire for Bank’s
officials/ outside officials may be sanctioned
by the following authorities as per limits
prescribed hereunder subject to the
instructions issued from time to time in
this regard by HRMD CO.

(a)  Officer-in-Charge, Exceeding I 50,000/-
(b) Grade E/D < 50,000/ -
() Grade C/B < 10,000/ -

Cleaning Material

Office Building
(Budget Code 3900;
GL Code 8670019; 8870015)
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MARIT W+
(Budget Code 3900;
GL Code 8670023; 8870028)
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Residential Buildings
(Budget Code 3900;
GL Code 8670023; 8870028)

Expenditure towards purchase of cleaning
material required for the proper upkeep of
the Bank’s buildings may be sanctioned by
Officer in Grade C in accordance with the
norms prescribed by the Premises
Department from time to time.

Cartage and Mazdoor Hire for Removal
of Coins, Cancelled Notes Etc.

(Budget Code 4000;

GL Code 8671002; 8871007)

Expenditure to be incurred under this head
may be sanctioned by Officer in Grade C
on the basis of the contracts approved /
renewed by the Officer-in-Charge.

Issue Department Stores
(Budget Code 4100
GL Code 8672007; 8872003)

Expenditure for purchase of petty items of
Issue Department Stores may be sanctioned
by the following officers, on any one
occasion upto the limits indicated hereunder:

(@) Officer-in-Charge Exceeding< 20,000/-
(b) GradeE/ D, < 20,000/-
Issue Department
(c) GradeC 36,000/-
(d) GradeB <2,000/-

Expenditure for purchasing/ placing indents
for bulk purchases of technical stores
consumed in the Issue Department in
connection with the packing, handling and
remittance of treasure e.g. gunny bags,
cloth bags, stitching wire, jute twine, signode
seals, lead seals, strappings, etc. may be
sanctioned by the Officer-in-Charge or
Officer in Grade E/D, in charge of Issue
Department.
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Sundry Articles up to ¥ One lakh
Expenditure towards the following items:

(a) Sundry Articles up to ¥ 5000/- each.
(Budget Code 4201;
GL Code 4004002, 4000149, 4004016,
8673717, 8679949, 8873531)

(b) Furniture - Office
(Budget Code 4202;
GL Code 8673721; 8873544)

(c) Furniture - Residence
(Budget Code 4203;
GL Code 8673734)

d) Electrical Installations and Office
Equipments - Office
(Budget Code 4204;
GL Code 8673747, 8873557)

e)  Electrical Installations and Office
Equipments- Residence
(Budget Code 4205;
GL Code 8673751

(f) Computers / Microprocessors and
other Electronic items
(Budget Code 4206;
GL Code 8673764; 8873561)

(g) Telecommunication Equipments
(Budget Code 4207;
GL Code 8673777; 8873574)

(h) Security Equipments
(Budget Code 42071;
GL Code 8673993)

(i) Firefighting equipments
(Budget Code 42072;
GL Code 8674008)

(j) Currency and coin Exhibits.
(Budget Code 4209;
GL Code 8673794,8873587)

(k) Other items
(Budget Code 4210;
GL Code 8673808; 8873591)
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whose individual cost i.e. cost per unit is
upto < 1,00,000/- and also bulk purchase
of small value durables may be sanctioned
by the following Officers in accordance
with the norms/instructions issued by
Central Office from time to time upto the
limits (on any one occasion) as hereunder:

(a) Officer-in-Charge Exceeding3 50 lakh
(concerned Central
Office Department)

(b) Officer-in-Charge <50 lakh

(c) GradeF % 25 lakh

(d) GradeE/D %10 lakh

(e) GradeC % 50,000/ -

(f) GradeB < 20,000/ -

(g) Grade A % 5,000/-

Bulk purchase proposals beyond X 10 lakh should
be subject to examination/ recommendation of
the Regional Capital Expenditure Committee
(RCEC) at RO/TE and for CODs by Capital
Expenditure Committee (CEC) beyond X 40 lakh,
respectively, as per the guidelines issued by
CSBD, Central Office.

34. Financial Literacy and Inclusion Programmes
(Budget Code 4300;
GL Code 8673609)

34.1 The expenditure may be sanctioned by the
following Officers upto the limits on any
one occasion in accordance with the
instructions issued by relevant Central Office
Department(s) from time to time, as
indicated hereunder:

(a) Officer-in-Charge Exceeding< 75,000/ -
(b) GradeE /D % 75,000/ -
(c) GradeC 340,000/ -

35. Banking Development Schemes
(Budget Code 4400;
GL Code 8673613; 8873605; 8673643)

35.1 The expenditure may be sanctioned by the
following Officers upto the limits on any
one occasion in accordance with the
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instructions issued by relevant Central Office
Department(s) from time to time as indicated
hereunder:

(a) Officer-in-Charge Exceeding < 75,000/-
(b) GradeE /D % 75,000/ -
(c) GradeC 340,000/ -

RBI Quiz/Debate
(Budget Code 4500; GL Code 8673626)

The expenditure may be sanctioned by the
following Officers upto the limits on any
one occasion as indicated hereunder:

(a) Officer-in-Charge Exceeding375,000/-
(b) GradeE /D % 75,000/ -
(c) GradeC 340,000/ -

Miscellaneous Expenses

a) Money Order Commission
(Budget Code 4601;
GL Code 8673016; 8873012)

b) Revenue Stamps
(Budget Code 4601;
GL Code 8673029; 8873025)

c¢)  Official Entertainment -
Tea / Lunch Service etc.
(Budget Code 4700;
GL Code 8673033; 8873038)

d) Recruitment Charges (including
Advertisement, Printing, Honorarium
etc.)

(Budget Code 4800;
GL Code 8673046; 8873042)

e) Conveyance Charges (Local)
(Budget Code 4601;
GL Code 8673059;8873055)

f)  Sitting Fees and Other Expenses of
Outside Members of Committees /
Working Groups Constituted by the
Government / Bank.

(Budget Code 4601;
GL Code 8673063; 8873068)

g) Cost of Patent Coin Boxes
(Budget Code 4601;
GL Code 8673089; 8873085)
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h) Expenses towards Repairs/ Painting
etc. of Patent Coin Boxes
(Budget Code 4601;
GL Code 8873098; 8673098)

i)  Contributions to Local / Foreign
Institutions
(Budget Code 4900;
GL Code 8673505; 8873419)

j)  Consultancy Charges (other thanlegal)
(Budget Code 5000;
GL Code 8673518; 8873423)

k)  Seminars/Guest Lectures/Conferences
(Budget Code 5100;
GL Code 8673522; 8873436)

1) Expenditure towards training
arranged for outsiders
(Budget Code 4601;

GL Code 8674012; 502024001021)

Expenditure towards purchase of revenue
stamp/money order commission may be
sanctioned by Officer in Grade A in
accordance with the instructions issued by
Central Office from time to time.
Expenditure in respect of other sub heads
mentioned at (c) to (I) may be sanctioned
by the following Officers in accordance
with the norms/instructions on the subject
issued by Central Office from time to time
up to the limits on any one occasion as
indicated hereunder:

(a) Officer-in-Charge Exceeding < 50,000/-

(b) Grade E/D < 50,000/ -
(c) Grade C < 5,000/ -
(d) Grade B < 2,000/ -

m) Service Charges for Mechanised
Cheque Processing by National
Clearing Cell / ECS / EFT.
(Budget Code 5200;

GL Code 8873072; 8673076; 8673812)
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Expenditure towards Service Charges for
mechanised cheque processing by National
Clearing Cell / ECS / EFT etc., may be
sanctioned by the following authorities in
accordance with the norms/instructions
issued by the concerned Central Office
from time to time up to the limits on any
one occasion, as indicated hereunder:

(a) Officer-in-Charge  Exceeding<5lakh
(b) Grade E/ Grade D X 5lakh
() GradeC/ GradeB <X 2lakh
n) Compassionate Package for

Dependents

(Budget Code 5300;

GL Code 4004009; 4004032; 8673535;
8873449)

Expenditure towards Compassionate
Package will be sanctioned by the Officer-
in-Charge in accordance with the norms /
instructions on the subject issued by the
Central Office from time to time.

o) Expenditure incurred on Surveys
(Budget Code 4601;
GL Code 501024001028; 502024001022;
501001003049)

The expenditure towards outsourcing of
survey work which may include field visit,
data entry, generation of requisite reports/
tabulation etc., subject to the administrative
approvals by the competent authority ,
may be sanctioned by the following officers,
upto the limits on any occasion, as indicated

hereunder.

(a) Officer-in-Charge < 10 lakh
(b) Grade E/D % 5 lakh
() Grade C % 1 lakh

Expenditure in excess of the power vested
with the Officer-in-Charge may be
sanctioned by the Committee of Executive
Directors.
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37.5.

37.6

38.
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(Budget Code 5400; GLCode 8673582;
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8673275; 8873267; 8673349; 8673639)

fopTT U 3rawR # ST SU-¥l & il 7
HAR B A A B AgHIET FafaRad
STTIRTRAT GRT 2ITS g WHT T [T SIT Hahvell
g

. 50,000/ -
. 20,000/ -
. 8,000/ -
. 2,000/ -
IS O 3. 500/ -

IR 37.5 & ST THTRY NIRRT &b SATHRY
4 ffed A & it foklt g @ (I8 =g
& WwY R R B 9T e wrater
a9 @1 sawsd Ao & forg wo S |
fafaRea ftremRal g1 fHdl T IR
BEERPIIEISIRCER IR NGRS IS Coll
2

/\@/\/\
&
@b
I I |

PRIYTAD ASeTD! I AT - %, 2 o
I 31frp

() TR ITHRI- BT BRI 9T - %.
2 A

T AT P ST FATT 3T THRT

BT YA

(Budget Code 5500 GL Code 8674025;

502030001001; 503001001014)

3T FEATHT S WRNaSee (FrErai/ woerer
3TTSR AT yoTTel & Al ) ST g fa
T YIAEE U JERl SR B 9 TR &
TSI B T T 3791 g YIICTH1 bl Hafere
FHarT R AT gRT 3o Y6eH & Temad
W & A STgAlad fBar ST & 2 |

®)
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37.6

38.

p) Not Enumerated
(Budget Code 5400; GLCode 8673582;
8873496, 8673107; 8873103; 8673262;
8673275; 8873267; 8673349; 8673639)

Any expenditure which is not covered
under any of the foregoing sub-heads of
accounts may be sanctioned on any one
occasion by the following officers” upto
the limits indicated hereunder:

(a) Officer-in-Charge < 50,000/ -
(b) Grade E < 20,000/ -
() Grade D < 8,000/-
(d) Grade C < 2,000/-
() Grade B < 500/ -

Expenditure in excess of the power vested
with the Officer-In-Charge underparagraph
37.5 Shall be referred to the concerned
Central Office Department (depending upon
the nature of expenditure) for necessary
sanction. The expenditure may be
sanctioned by the following authorities on
any one occasion upto the limits indicated
hereunder:

(@) Committee of the Executive Directors,
Exceeding % 2 lakh

(b) Officer-in-Charge - < 2 lakh
Central Office Department

Usage and other charges paid to other
Institutions

(Budget Code 5500 GL Code 8674025;
502030001001; 503001001014)

Expenditure towards payment of usage
charges being paid to other institutions
like CCIL (in case of PDO / NDS order
matching system) and any other charges
paid to outside institutions for such purposes
may be sanctioned by the Officer-in-Charge
of the concerned Central Office department
subject to the administrative approvals
from Top Management.



39.

40.

R AgSd i |
(Budget Code 5600;
GL Code 8674038; 502031001001)

=ATESY MMfe O 7el R fohe 10 a9, 7 v
AT AT T8l < I Gl T ITgAIS aferied

WWW@@@WWWWW
(T) wHr IR . 10 oG & ARS
(A I=T %. 10 a9

() Is g . 5 dg

(@) Is . 2 g

3) Is %. 50,000/ -

TF T4 AAT R TAT I DS B/ ITHY
HiAfErs PRI P YA og fPY T @[ & 7al
?ﬁjﬂﬁﬁéﬁﬁﬁfﬁﬂﬁ‘g’mﬁmww

frdt M e # afd 9U SN )R 39T
IS WS H=T B |

39.

40.

=9 fIHmEe!, 2018 « EXPENDITURE RULES, 2018

Carpets, Venetian blinds, Curtains, Bed
sheets, Roller blinds etc.,

(Budget Code 5600;

GL Code 8674038; 502031001001)

Expenditure towards items which cannot
be given an inventory number like carpets,
Venetian blinds, curtains, bed sheets, roller
blinds etc., may be sanctioned by the
following Officers subject to the financial
limits as indicated hereunder.

(@)  Officer-in-Charge, exceeding Exceeding

% 10 lakh
(b) Grade F % 10 lakh
(c) Grade E % 5 lakh
(d) Grade D % 2 lakh
(e) Grade C < 50,000/ -

Goods and Service Tax and any other tax/
cess

Expenditure towards payment of statutory
taxes may be sanctioned by the Officer
sanctioning expenditure for a given item
of expenditure.
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INDICATIVE LIST OF ER PARAS FOR OTHER EXPENDITURE ITEMS

Budget ER Account Description Expenditure Items
Code Para
7224 | 5(a)(iv) | Electrical Installations and Other | Oxygen Concentrators or any other Office
Office Equipments - Office - Other | equipments costing more than < 1 lakh
Office equipments
7301 | 6.2 Computers / Microprocessors and | e-book Readers costing more than
Other Electronic Items < 10,000/ -
1370 | 10.25 Establishment - Miscellaneous | Corporate Credit Card for Gr.F Officers,
Expenses - Not Enumerated Rajbhasha incentive scheme, any write-off
of staff loans envisaged during the year.
3011 | 21.2 Depreciation and Repairs to Bank's | Health licence renewal fee for Lifts,
Property - Repairs to Bank's | Lounge, etc.
property - Office Buildings
4204 | 33.1(d) | Sundry articles up to Rs. 1,00,000/- | Oxygen Concentrators each costing less
Electrical Installations and Office | than I 1 lakh
Equipments-Office
4206 | 33.1 (f) | Sundry articles upto Rs. 1,00,000/- | e-book readers costing less than
Computers/Microprocessors and | I 10,000/-
other Electronic items
4300 | 34 Financial Literacy and Inclusion | Expenses related to NAMCAB
Programme advertisements under BO Scheme, Town
Hall meetings, awareness programmes
for financial inclusion and financial
literacy, etc.
5100 [ 37 (k) [ Miscellaneous Expenses -Seminars | Expenses related to Empowered
/ Guest Lectures / Conferences Committee - MSME / TAFCUB / SLCC
/ other meetings not specifically related
to financial inclusion and literacy.
5400 [ 37.5 Miscellaneous Expenses - Not | (a) All expenses related to Hindi Diwas

Enumerated

Celebrations except Rajbhasha
Appreciation Letter Scheme,

Club Membership Fee

Translation Charges

Horticulture expenses in leased
premises of Bank

(e) Contest on emerging areas

A/a/-\
RCREAS)
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